[image: Monterey County Logo

]COUNTY OF MONTEREY 
HOUSING AND COMMUNITY DEVELOPMENT
1441 Schilling Place, South 2nd Floor
Salinas, California 93901-4527 
(831) 755-5025
www.countyofmonterey.gov

CHECKLIST FOR SINGLE-FAMILY RESIDENTIAL DEVELOPMENT APPLICATIONS

Instructions: The following is a checklist of materials required for a typical single family residential development application (including additions, remodels, demolition, accessory structures, and new construction) that would require a planning entitlement (permit). Not all residential projects require a planning entitlement, and not every submittal item is required for every project. Please fill out the application checklist indicating:
1. Basic information on the project, including its location, the property’s planning area and zoning designation, and a written description. The County’s parcel report web application can provide the planning area, zoning, and certain physical characteristics of the property.
2. The permits required for the project based on the description and the County’s plans and land use regulations. 
3. The estimated permit processing fee. A fee schedule and estimator are available on our website here.
4. Which of the checklist items on the following pages are applicable to your project.

Appendix A contains additional guidance on common permit requirements for tree removal and development on slopes. Hyperlinks and references to policies/regulations are included where applicable. If you require assistance in determining permit requirements, or if you have questions about submittal requirements on this checklist, please contact our offices. This checklist is not intended for multifamily development[footnoteRef:2], lot line adjustments, subdivisions, employee housing, commercial uses, or industrial uses. If your project includes components that are not covered by this checklist, include the materials required by this checklist together with the ones required by the checklists for the other elements of your project. Once you have assembled a complete application package with the materials, please schedule an appointment to formally submit your project application. [2:  It does include projects with an accessory dwelling unit and/or junior accessory dwelling unit that are accessory to a single-family residence.] 


PROJECT INFORMATION: 

Assessor’s Parcel Number(s):   Click or tap here to enter text.
Plan Area:   Choose an item.
Zoning:   Click or tap here to enter text.
Address/Location:   Click or tap here to enter text.
Site Plan(s) Attached? ☐ Yes ☐ No
Project Description[footnoteRef:3]: [3:  Add additional Pages if necessary.
] 

Click or tap here to enter text.


















PERMITS REQUIRED:
The requirement for planning entitlements varies both based on the scope of the project and the relevant County plans and land use regulations. Appendix A includes flow charts intended to assist in determining when permits for tree removal or development on slopes are required.
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Properties within the Coastal Zone are subject to the:
· 1982 General Plan;
· Coastal Land Use Plans; 
· Coastal Zoning Ordinance (Title 20); and
· Regulations for Development contained in Parts 2-5 of the 
Monterey County Coastal Implementation Plan (CIP).  
Properties within the inland area of the County are subject to the: 
· 2010 General Plan;
· Area Plans; and
· Zoning Ordinance (Title 21).




· 
Based on review of the project description listed above and the relevant land use regulations, the following entitlements are required for this project (Select all that apply): 

	Inland
	Coastal

	☐ Administrative Permit 
☐ Use Permit 
	☐ Coastal Administrative Permit 
☐ Coastal Development Permit 

	Additional Scope / Entitlements
	

	☐ Full Amendment
☐ Minor and Trivial Amendment
☐ Design Approval
☐ Visual Sensitivity Overlay Zone
☐ Tree Removal (See Appendix A)
☐ Development on Slopes in excess of 25%/30% (See Appendix A)
☐ Ridgeline Development
☐ Carmel River Floodplain Development
	☐ 50 Feet of a Coastal Bluff 
☐ Big Sur Critical Viewshed
☐ 100 Feet of Environmentally 
     Sensitive Habitat Area 
☐ 750 Feet of Archaeological Resources 
☐ Variance
☐ Parking exception 
☐ Reasonable Accommodation
☐ Restoration 



Permits for the project have been determined by:
☐ Applicant/Agent 
☐ County Staff (Employee ID #:            )

Name: Click or tap here to enter text.	Date: Click or tap to enter a date.

Note: Self-determined permit requirements are subject to review and approval or modification by County staff. If the project would require permits not listed above based on the project description and the County’s land use regulations, or the project scope is modified during the application process, revisions to the necessary permits, processing fee, and submittal materials may be required.

As an example, if a project initially did not require a permit for development within 100 feet of environmentally sensitive habitat area based on information available when the checklist was prepared, but biological reports identified development would occur within 100 feet of environmentally sensitive habitat, the permit requirement, necessary materials, and fee tier would need to be modified to reflect this.

Proposing alterations to the scope of an application after it has been deemed complete may also require that the project be re-routed to appropriate departments for a new completeness review of the revised application. As an example, if an application that did not initially include tree removal is modified to include it, a new review period would be needed to assess the completeness modified plans, submitted forestry reports, etc. 

ESTIMATED FILING FEES:
Application fees are due and payable with submission of the application materials. The County land use fee schedule is available on our website, along with a fee estimator. Here is some additional information regarding the fee estimate: 
· The fee estimator includes the fees from the County Counsel’s office, Environmental Health Bureau (EHB), and Public Works Facilities and Parks review fees that would be applicable for the planning permit review. If a property utilizes a well and/or onsite wastewater treatment system (OWTS), the answer to the question “Does this parcel use Public Utilities?” should be no to ensure that the EHB fee is appropriately calculated.
· Where a project includes multiple different permit types (for example a Coastal Administrative Permit and a Variance), the fee should be assessed at the “Combined Development Permit” fee tier. 
· An exception to this is when a project requires a “Design Approval” in addition to a different planning entitlement, for example an Administrative Permit and Design Approval. In that case only charge the higher cost fee tier, in this case the Administrative Permit. 
· Projects that require more than one Administrative Permit or Coastal Administrative Permit that are being processed concurrently should not have a double fee (See the interpretation linked here). For example if a project requires a Coastal Administrative Permit for construction of a single-family dwelling and a Coastal Administrative Permit for development within 750 feet of archaeological resources, only a single Coastal Administrative Permit fee should be charged.
· The fee estimator includes percentage charges for General Plan Update Implementation (GPUI), storage, and technology.
· All payments made with a credit card are subject to a 2.75% processing fee, and payments made with a debit card are subject to a 1.75% processing fee.

Estimated Total Fee: $ Click or tap here to enter text.

Certain types of applications are subject to an hourly fee.  Each Department has a set hourly rate that is charged for projects that are subject to hourly fees.  For those applications, the amount of payment due with the application is a deposit with additional charges per hour for actual time spent on that application.  

These costs are associated with your land use entitlement and do not include Building Services Department plan check, construction permit, or development impact fees. In addition, costs may be applied as necessary to comply with regulations and fees of other county agencies, conditions of approval, mitigation measures, and necessary agreements.  


Fee estimate prepared by:
☐ Applicant/Agent 
☐ County Staff

Name: Click or tap here to enter text.	Date: Click or tap to enter a date.



REQUIREMENTS FOR APPLICATION PACKETS:
Your development project application will not be accepted for review unless the required materials (plans, materials, data, and reports, etc.) are included in the submittal package and the fees for the application have been paid. Applications submitted which do not include required information shall be deemed incomplete. 

Submittal requirements for this project have been determined based on the property information and project description above/attached by:
☐ Applicant/Agent
☐ County Staff	

Name: 	Click or tap here to enter text.	Date:Click or tap to enter a date.

Note: These submittal requirements are based on the project description and information provided at the time this checklist has been prepared. For self-determined checklists, if an item is checked as “not required” but is needed for application review, it shall still be required prior to deeming an application complete. Clarification, amplification, or correction of the materials may also be required, and additional information may be required for the County to comply with the California Environmental Quality Act (CEQA). 

[bookmark: _Hlk209794080]APPLICATION FORMS
Each application form must be fully filled out, signed, and compiled into a digital Portable Document Format (.pdf) file at a minimum of 300 dpi. Pictures such as .jpgs, locked pdfs, and forms where each page is an individual file will not be accepted.
Required?
  Yes      No
	☐
	☐
	Application Checklist(s): Filled out application checklist(s) indicating required materials for the application. If your project includes uses/components that are not covered by this checklist, include checklists and required materials for them in your submittal. 

	
	
	Required: For all planning permits.

	☐
	☐
	Development Project Application: A completed application form. If the application involves multiple property owners, all owners should sign the application or provide alternative approval.

	
	
	Required: For all planning permits.

	☐
	☐
	Design Approval Application and Supplemental Materials: A Completed Design Approval Application form for the inland or coastal areas, as applicable; photos of the site; and a digital colors and materials board. The colors and materials board may be incorporated into the plans.

	
	
	Required: Projects proposing new or altered structures or fences in the Design Control (“D”) or Visual Sensitivity (“VS”) zoning districts; or Design Approvals required to satisfy conditions of approval for previously approved permits. 

	☐
	☐
	Coastal Supplemental Application Form: A completed application form.

	
	
	Required: Projects in the County of Monterey portion of the Coastal Zone.

	☐
	☐
	Affidavit For Permission to Make Available Architectural Plans: The filled out web form. 

	
	
	Required: Not applicable, this form is optional. If the design professional/owner of copyright elects not to fill out the form, but has not included the “massing diagram” and “site plan” described in California Government Code section  65103.5 with their application, permission is deemed granted for HCD to post/make available architectural plans.

	☐
	☐
	MPMWD Residential Water Release Form and Water Credit Information: a completed MPWMD Residential release form. When the project includes water use in excess of existing fixture units on the MPWMD form, also include information demonstrating that the applicant has the necessary MPWMD water credits for the project. If the property would be served by a well and has an approved MPWMD Water Distribution System (WDS) permit or a WDS permit exemption, provide either the approved permit or exemption.

	
	
	Required: When a project is in the Monterey Peninsula Water Management District (MPWMD) boundary and includes any change in water use or fixtures, including addition or removal of fixtures or change in landscaping irrigation.

	
	
	Additional Information: 
· Proof of available water credits often comes in the form of portions of the Mal Paso Company or Pebble Beach Company Water Entitlement, which are recorded on the property.
· Certain California American Water Company satellite systems such as “Hidden Hills” presently have available water and do not require additional water credits. In those cases reach out to MPWMD and submit verification from them that water is still available.

	☐
	☐
	Housing Accountability Act (SB 330) Preliminary Application: A copy of the completed application form. 

	
	
	Required: When a preliminary application for a project was previously submitted for a project in accordance with 65941.1, or is being submitted concurrent with the full development application.
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SUPPLEMENTAL MATERIALS
Supplemental materials shall be compiled into a digital Portable Document Format (.pdf) files at a minimum of 300 dpi. All text must be legible.
Required?
  Yes      No
	☐
	☐
	Grant Deed / Proof of Property Ownership: Submit a current grant deed for the property with an attached legal description. If the property was conveyed to the owner by other means, such as a quitclaim deed, provide that document with the attached legal description instead. If the property is owned by an LLC or other entity, submit appropriate documentation that the owner listed on the Development Project Application is authorized to act on behalf of that entity.

	
	
	Required: For all planning permits.

	☐
	☐
	Staking, Flagging, and Photo-Simulations: See the County’s adopted Staking and/or Flagging Criteria

	
	
	Required: As described in the County’s adopted Staking and/or Flagging Criteria: New structures or additions in a Design Control “D” overlay district, Visual Sensitivity “VS” district, potential ridgeline development as defined in Monterey County Code sections 20.06.950 (Coastal Zone) and 21.06.950 (inland), height Variance applications, and other projects where the project has potential to create an adverse visual impact.

	
	
	Additional Information: If there is uncertainty regarding whether a project must be staked and flagged or what portions of the project would be most appropriate to stake and flag, applicants may work with the project planner.

	☐
	☐
	Water Service Provider Can and Will Serve Letter: A letter from applicable water company or system verifying their ability to serve the project, including expiration date for such a commitment. For projects with an existing service connection and no new service connections a water bill may satisfy this requirement.

	
	
	Required: For projects served by municipal water service / mutual water systems.

	☐
	☐
	Wastewater Service Provider Can and Will Serve Letter: A letter from the applicable wastewater provider or district verifying ability to service the project, including expiration date for such a commitment. For projects with an existing sewer connection a sewer bill may satisfy this requirement.

	
	
	Required: For projects served by public / collective sewer service.

	☐
	☐
	Evidence of Water Rights: In the Big Sur Coast LUP area, applicants intending to utilize to use surface or riparian water shall be required to obtain necessary permits from the State Water Resources Control Board Division of Water Rights. Provide evidence that the applicant has the appropriate water rights for the application.

	
	
	Required: See Monterey County Coastal Implementation Plan sections 20.145.050.A.2 and 3. Projects in the Big Sur Coast LUP area that would divert surface water from a source not occurring on the parcel, or which would use a riparian source on the parcel.

	☐
	☐
	Demonstration of Parcel Legality: Information demonstrating whether the property is a legal lot of record in accordance with the Subdivision Map Act and the County’s local subdivision ordinances (Title 19 Inland / Title 19 Coastal Zone). This may be in the form of:
· A recorded final Map or parcel map.
· A recorded Unconditional Certificate of Compliance for the property.
· A parcel legality determination issued by the County for the property.
· Evidence demonstrating that the subject property is 2.5 acres or greater and was conveyed by a separate document as a separate parcel on or before March 7, 1972.
· Evidence demonstrating that the subject property is less than 2.5 acres and was conveyed by a separate document as a separate parcel on or before March 3, 1964.

	
	
	Required: All planning permits.

	
	
	Additional Information: If a property is recorded on a final or parcel map, that map is often referenced in the legal description attached to the deed. The County also maintains a GIS record survey viewer with maps here. Monterey County Code Chapter 19 section 19.14.050 includes examples of information that can be used to demonstrate conveyance by separate document prior to March 7, 1972 or March 3, 1964. 

	☐
	☐
	Variance Request Justification: A written letter with supporting plans and evidence precisely describing the nature of the Variance requested and explaining why: 
· special circumstances are applicable to the subject property, including size, shape, topography, location, or surroundings, the strict application of this Title is found to deprive the subject property of privileges enjoyed by other properties in the vicinity and under identical zone classification; and
· the variance would not constitute a grant of special privileges inconsistent with the limitations upon other properties in the vicinity and zone in which such property is situated.
· If the project includes a setback Variance, the required setback and the proposed reduced setback shall both be depicted on the site plans.

	
	
	Required: For any Variance applications pursuant to Monterey County Code Chapters 20.78 (Coastal Zone) or 21.72 (inland)

	☐
	☐
	Parking Exception Justification: A letter justifying why the proposed alteration to parking standards will still achieve the purpose of the County regulations for parking, Monterey County Code Chapter 20.58 for the Coastal Zone and Chapter  21.58 for inland planning areas. If a reduction is proposed, include a justification of why the reduced parking will be adequate to accommodate all parking needs generated by the use, or that additional parking is not necessary because of specific features of the use, site, or site vicinity.

	
	
	Required: For any project that proposes an alteration in parking requirements from the requirements of Monterey County Code Chapters 20.58 or 21.58, as applicable. This includes reductions in parking requirements, off-site parking, or parking within setback areas.

	☐
	☐
	Proposal to Comply with Builder’s Remedy (SB330/AB1893): A proposal demonstrating compliance with Builder’s Remedy provisions (e.g., SB330 or AB1983, as applicable). This shall include, but is not limited to, detailing proposed affordability, identifying which units are affordable, and agreement to deed restrict these units pursuant to State and Local regulations. For projects subject to AB1983, and pursuant to Government Code Section 65589.5(f), the proposal shall also identify objective, quantifiable, written development standards, conditions, and policies associated with a different general plan designation or zoning classification within the County that facilitates the project’s density and unit type. Compliance with the underlying objective standards (for SB330 projects) or those chosen standards (for AB1893 projects) is required, except as allowed by variances, density bonus law, incentives, etc. Please identify any requested incentives or variances. Such requests shall be accompanied by justification, see above “Variance Request Justification” and below “Density Bonuses, Incentives, and/or Concessions”.

	
	
	Required: Any housing development project submitted pursuant to the Builder’s Remedy provisions of the Housing Accountability Act. 

	☐
	☐
	Request for a Reasonable Accommodation: A letter describing the zoning code regulation the reasonable accommodation is being requested for; detailing the basis for the request, including verifiable third-party documentation of disability status; and describing why the reasonable accommodation is necessary for the individual(s) with the disability to use and enjoy the dwelling.

	
	
	Required: When requesting a reasonable accommodation as detailed in Monterey County Code Chapters 20.61 (Coastal Zone) or 21.61 (inland)



[bookmark: _Hlk209794143]PROJECT PLANS
Plans are illustrations prepared to scale which depict the project. Unless otherwise noted, plans shall be 24” x 36”, scalable, and capable of being re-produced at a minimum of 11” x 17” size. The project plans shall be Compiled into a single Portable Document Format (.pdf). All text and features of the plans must be legible. The file should be compressed to be readable on a typical home computer. Plan sets not required for planning review shall not be included in the planning submittal, unless specifically requested by reviewing departments. Examples include interior electrical drawings, reflected ceiling plans, mechanical service panel schedules, etc.

Required?
  Yes      No
	☐
	☐
	Demolition Plan: site plan depicting a proposed demolition. The plan shall include:
· All existing structures; topographic features such as vegetation, creeks, and bodies of water; and manmade features including hardscaped areas
· Show which structures and other features are proposed for removal, and which would remain

	
	
	Required: Projects that include demolition of structures or portions of structures.


	☐
	☐
	Project Data Summary Table: A table on the cover page or first page of the plans including summarized information of the project. The project data summary shall include the following:
· Index of sheet numbers.
· Location of the project, including address, Assessor’s Parcel Number, and cross streets. 
· Property size in square feet and acres.
· A description of the project.
· Existing, proposed, and maximum allowable building site coverage in square feet. Building site coverage is defined in Monterey County Code sections 20.06.250 (Coastal Zone) and 21.06.250 (inland).
· Existing, proposed, and maximum allowable floor area in square feet. Floor area includes the square footage of all enclosed structures, including garages as defined in Monterey County Code section 20.06.564.
· Existing and proposed impervious coverage in square feet, including square footage of new and replaced pervious and impervious surfaces. Note that properties in the Del Monte Forest LUP watersheds depicted on Figure 2b of the LUP are subject to a 9,000 square foot impervious surface limitation. See Monterey County Coastal Implementation Plan section 20.147.030.A.1.(b). 
· Grading quantity estimate, including cubic yards of cut and fill, and the net import/export to or from the site.
· Quantity of development on steep slopes in square feet based on the applicable planning area:
· Slopes in excess of 30% for the Big Sur Coast LUP, Carmel Area LUP, Del Monte Forest LUP, and Rancho San Carlos (Santa Lucia Preserve); and 
· Slopes in excess of 25% for the North County LUP and all other inland planning areas.
· Tree removal, including the type, quantity and size of trees proposed to be removed. If no tree removal is proposed, that should be stated.
· If landscaping is proposed, square footage of landscaped area.
· Parking counts, including number of spaces proposed and a calculation of required parking based on the applicable zoning ordinance: Monterey County Code Chapter 20.58 for the Coastal Zone or Chapter and Chapter  21.58 for inland planning areas. 
· Name of potable water, and wastewater service providers (Or indicate if the property is to be served by a well, mutual water system, or onsite wastewater treatment system).
· For major remodels, demolition rebuilds, projects proposing alterations to existing structures in the floodplain, and projects with alterations to existing structures with legal non-conforming heights or setbacks, include the market value of the structure and an estimate of the cost of proposed reconstruction, rehabilitation, addition, or other improvements to existing structures.

	
	
	Required: For all planning permits.


	☐
	☐
	Site Plans: Plans from a bird's-eye view showing structures, major vegetation, and topographical data of the subject property including the area 50 feet from the property line within adjacent properties. Site plans shall include the following information:
· Location of the project (vicinity map).
· North arrow, scale, and dimensions of the property.
· Topographic features including vegetation, streams, drainage courses, trees, bodies of water, wetlands, and bluffs.
· Contour lines showing the slope of the land. The standard contour interval is 5 feet.
· Shade areas steep slopes:
· Slopes in excess of 30% for the Big Sur Coast LUP, Carmel Area LUP, Del Monte Forest LUP, and Rancho San Carlos (Santa Lucia Preserve); and 
· Slopes in excess of 25% for the North County LUP and all other inland planning areas.
· All existing and proposed buildings, structures, and fences on the property.
· Existing and proposed setbacks from structures to each other, structures to property lines, and structures to right of way easements.  
· Existing and proposed hardscape, landscaping, and fuel modification areas.
· Average Natural Grade of structures. Establish average natural grade for structures by calling out the elevation of the highest and lowest point covered by the structure (See County handout explaining how to calculate average natural grade / the height of a structure).
· All easements on the property, including but not limited to: public utility, rights-of-way, access, avigation, drainage, solar/wind, scenic, slope, archaeological, habitat, agricultural buffer, conservation, and scenic.
· Any building envelopes designated on the property through a parcel or final map.
· Any known/identified environmentally sensitive habitat, trees, and cultural/historical resources (Note: To protect their confidentiality any archaeological resources or human remains should not be specifically located on the site plan, but on a separate figure included in an archaeological report).
· Areas subject to identified hazards (e.g. faults, landslide areas, bluff setbacks).
· Areas subject to inundation and or/100-year flood levels, including the floodplain/floodway designation.
· Location of all parking areas and dimensions of parking spaces.
· Interior roadways, driveways and circulation from the project parcel(s) to the fronting street (include dimensions).
· The species, size, and location of any trees within the vicinity of construction (50 feet) and/or proposed for removal.
· Water and wastewater information:
· Accurate location of Wells and/or springs on the property.
· Specify the operational status (active v. inactive) and how the water is or will be utilized (domestic v. irrigation).
· All existing Onsite Wastewater Treatment Systems (OWTS) shall be shown. If no records are available for the OWTS system, further investigation from a licensed septic contractor may be required.
· Fire protection information: 
· Turnouts: Identify proposed turnouts along driveways.
· Entry Gate:  Illustrate the design and setback from the edge of right of way.  No single-lane gate opening shall be less than 12 feet at the most narrow point and must be set back from a street access at least 30 feet.
· Driveway/Road Grades: Illustrate that proposed grades along driveways/roads do not exceed 15%.  If proposed grades will not meet this standard, contact and meet with the appropriate fire agency prior to application submittal.
· Turnaround: Illustrate adequate space for a fire engine to turn around at the end of the driveway.  The turnaround must be designed to support the weight of a 22-ton vehicle.
· Water System for Fire Protection:  Show existing water system improvements that will serve the project, such as public and private water sources, water mains, fire hydrants, fire pumps, etc.

	
	
	Required: For all planning permits.


	☐
	☐
	Elevations: Scale drawings which convey the exterior appearance of buildings, structures, and fences from eye level. Elevations shall include the following:
· Elevation of each proposed building/structure/fence exterior when viewed from each side. If additions are proposed to an existing structure, existing and proposed portions of the structure shall be clearly illustrated.
· Types of materials and colors to be used.
· All roof appurtenances.
· Existing and proposed grade lines.
· Height of the structure, as measured from average natural grade to the highest point of the structure.
· Elevation call outs for:
· Average Natural Grade (Calculated based on the highest and lowest point of the structure, as shown on the site plans);
· Finished Floor; and
· Highest point of the structure. If a structure has multiple ridges, their heights should have a separate elevation callout.
· Exterior lighting
· Illustrate or include the location, type, and wattage of all light fixtures and the catalog sheets for each fixture.
· Fixtures must comply with General Plan Policy LU-1.13 or applicable LUP policies. 

	
	
	Required: For all planning permits.


	☐
	☐
	Floor Plans: Horizontal section to diagrammatically show the enclosing of walls in a building, its doors and windows, and the arrangement of internal spaces, including the following:
· Internal layout of all proposed and existing structures. Show all interior and exterior walls of all proposed levels of each structure on the subject property.
· Room dimensions/sizes, proposed use of each space, entrances/exits, windows, light wells/emergency access, stairways and ramps.
· For remodels/rebuilds:
· Clear indication of the walls, windows, and doors to be removed from those proposed to remain. 
· Information to determine wither the project is a demolition rebuild as defined in Monterey County Code section 18.11.030.F, including the percentage of exterior walls being removed or repaired. 
· The percentage of interior and/or exterior walls being removed, altered, modified, or replaced as described in See Monterey County Code section 18.09.030.C.5. (Certain projects shall be required to be brought up to current fire code requirements, including installation of sprinklers, see Monterey County Code section 18.09.030.C.5.b.)
· When the project includes work on a structure with a legal nonconforming height or setback, callout any structural alterations that are being made to the portions with a legal-nonconforming height or setback. Regulations for non-conforming structures are detailed in Monterey County Code Chapters 20.68 (Coastal Zone) and 21.68 (inland).
· Include the estimated value of the project and appraised value of the structure.
· In Floodplains, information necessary demonstrate consistency with the Monterey County Floodplain Ordinance, Monterey County Code Chapter 16.16, including floodproofing or elevation of structures as applicable.
· Information demonstrating consistency with the regulations for Accessory Dwelling Units and Junior Accessory Dwelling Units (Monterey County Code section 20.64.030 for the Coastal Zone and 21.64.030 for the inland area).
· Information demonstrating consistency with the regulations for Guest Houses (Monterey County Code sections 20.64.020 for the Coastal Zone and 21.64.020 for the inland areas)

	
	
	Required: For all planning permits.


	☐
	☐
	Slope Development Diagram: A site plan depicting development or cultivation on steep slopes. The slope development diagram shall include: 
· Highlighted areas of steep slopes based on the requirements of the applicable planning area:
· Slopes in excess of 30% for the Big Sur Coast LUP, Carmel Area LUP, Del Monte Forest LUP, and Rancho San Carlos (Santa Lucia Preserve); and 
· Slopes in excess of 25% for the North County LUP and all other inland planning areas.
· All existing and proposed buildings, structures, and fences on the property.
· Highlighted areas of development on steep slopes (25% or 30% based on the planning area requirements summarized above)
· Coordinate with grading plan and project summary table to ensure the quantity of grading in cubic yards and square footage of development on slopes are provided. 
· Applicable site constraints that necessitate the development on slopes, such as environmentally sensitive habitat areas, forest resources, hazards (e.g. faults, bluff setbacks). 

	
	
	Required: Where a project proposes development on slopes in excess of 25% / 30%, based on the requirements in the applicable planning area summarized above.

	
	
	Additional Information: See Monterey County Code section 20.64.230 (Coastal Zone) and 2010 General Plan policy OS-3.5 (inland).


	☐
	☐
	Grading Plan: A site plan depicting the nature and extend of proposed grading, including the necessary information required in Monterey County Code Chapter 16.08, Grading. The grading plan shall include:
· Incorporation of any recommendations given in the geotechnical and geological reports.
· Contour lines for existing and proposed grade.
· Cross sections for existing and proposed grade.
· Quantity of cut/fill.
· Geotechnical inspection schedule / (date, inspector name).

	
	
	Required: Where the project includes:
· Development on slopes in excess of 30% for the Big Sur Coast LUP, Carmel Area LUP, Del Monte Forest LUP, and Rancho San Carlos (Santa Lucia Preserve).
· Development on slopes in excess of 25% for the North County LUP and all other inland planning areas.
· Projects that include 100 or more cubic yards of grading.


	☐
	☐
	Erosion Control Plan: A site plan indicating proposed methods for the control of runoff, erosion, and sediment movement, including the necessary information detailed in Monterey County Code Chapter 16.12, Erosion Control. The erosion control plan shall include the following items, as applicable:
· Perimeter control.
· Erosion Controls.
· Sediment control.
· Stabilized construction entrance.
· Concrete washout.
· Stockpile area.
· Material storage areas.
· Portable sanitation facilities.
· Waste collection areas.

	
	
	Required: 
· Development on slopes in excess of 30% for the Big Sur Coast LUP, Carmel Area LUP, Del Monte Forest LUP, and Rancho San Carlos (Santa Lucia Preserve).
· Development on slopes in excess of 25% for the North County LUP and all other inland planning areas.
· In areas where the County GIS information indicates the property has high sensitivity for landsliding and/or erosion.
· Projects in or adjacent to environmentally sensitive habitat areas. 


	☐
	☐
	Drainage Plan / Preliminary Stormwater Control Plan (narrative and illustrative): a drainage plan, prepared by a registered civil engineer or licensed architect, to mitigate on-site and off-site impacts from impervious surface stormwater runoff. The plan shall be required to adhere to the applicable Central Coast Regional Water Quality Control Board Resolution R3-2013-0032 post-construction stormwater requirements.

	
	
	Required: Projects that create or replace 2,500 square feet or more of impervious surface or propose development within the 100-year floodplain or within 100 feet of environmentally sensitive habitat area.

	
	
	Additional Information: The Monterey Stormwater Educational Alliance (Monterey SEA) website has detailed resources regarding post construction stormwater control plans. 


	☐
	☐
	Stream Setback Plan / Floodplain Report: a stream setback plan, with cross-sections, prepared by a licensed land surveyor or civil engineer, showing that the proposed development is setback at least 200 feet from the watercourse "top of the bank", as defined in Monterey County Code Chapter 16.16. If the setback requirement cannot be met, the applicant shall submit a report, with supporting data and calculations, prepared by a licensed geologist or civil engineer, certifying that the development is compliant with Monterey County Code Chapter 16.16. If the project is within the Carmel Valley River floodplain, it shall also include information necessary to demonstrate consistency with the regulations for land use in the Carmel Valley Flood Plain, Monterey County Code section 21.64.130. The report shall information necessary to demonstrate:
· The proposed development will not significantly reduce the capacity of existing rivers or watercourses or otherwise adversely affect any other properties by increasing stream velocities or depths, or diverting the flow;
· The proposed new development will be safe from flow related erosion and will not cause flow related erosion hazards or otherwise aggravate flow related erosion hazards; and
· If the channel is proposed to be altered, that the flood carrying capacity of the altered or relocated portion of the river or watercourse is maintained.

	
	
	Required: within the riparian corridor, within two 200 feet of the river bank, or within a floodplain.


	☐
	☐
	[bookmark: _Hlk189225114]Draft Construction Management Plan: A Plan (illustration and narrative) that describes how the site will be managed during construction to reduce potential impacts to nearby resources, properties, and the local transportation network. The Construction Management Plan (CMP) shall include the following:
· Names and contact information (primary and secondary) of parties responsible for project during construction.
· Summary table including:
· Types of construction vehicles and number of truck and/or vehicle trips/day.
· Quantity and extent (acreage) of grading per day (Air Quality Management District Standards).
· Hours of operation.
· Project scheduling (dates) and duration of construction.
· Map illustrating:
· Location of project (vicinity map).
· Proposed route for hauling material.
· Location of Sensitive Receptors (schools, hospitals, etc.) along haul route.
· Location of stockpiles and parking for construction vehicles.  
· Sensitive areas (tree protection zones, drainage, environmentally sensitive habitat, slopes, etc.) where no parking, stockpiling, or construction will occur. Protection fencing locations for trees, drainage areas, and/or environmentally sensitive habitats shall be illustrated on the CMP and approved by a qualified professional.
· The CMP shall: 
· Prescribe measures to reduce traffic impacts including but not limited to scheduling hauling and material deliveries off-peak hours and encouraging carpooling.
· Prohibit blocking of access roads or driveways.
· Avoid impacting access to private properties by not parking on neighboring properties or impinging on the travel lane of access roads. Construction vehicles shall be encouraged to not park directly in-front of neighboring properties.
· Ensure pedestrian paths of travel are not impeded or that  alternative paths of travel are provided.
· Provide adequate storage and staging areas. Staging and storage areas shall be on-site to maximum extent possible to reduce potential noise, dust, glare, and other impacts to neighboring property.
· Comply with the County’s Noise Ordinance, Monterey County Code Chapter 10.60. 
Recommendations from the project biologist, arborist, archaeologist, and/or other qualified professionals relating to construction activities shall be included in the CMP.

	
	
	Required: Projects that include the construction of a single-family residence, new structures or additions that exceed 500 square feet, that include 100 or more cubic yards of grading, or where the project biologist, arborist, archaeologist, and/or other qualified professionals technical reports contain construction management recommendations.
Additional Information: Unless the project qualifies for streamlined review under State Law, the CMP reviewed during the planning entitlement is conceptual in nature and a final CMP shall be submitted during the grading/construction permitting stage. 


	☐
	☐
	Fuel Management Plan: Site plan illustrating how vegetation around proposed structures and roadways will be maintained to reduce fire fuel loads. The Fuel Management Plan shall include the following:
· Illustration of the general extent of natural vegetation to be retained. (e.g.; grasslands, brush, trees)
· “Ember Resistant Zone” (0-5 feet) – Illustration on plans for area closest to buildings, structures, and decks clear of igniting materials.
· “Green Zone” (5-30 feet) – Illustration on plans for maintaining vegetation (native and proposed) within 30 feet of all proposed structures/facilities. 
· “Management Zone” (30+ feet).  Illustration on plans showing maintenance of vegetation up to 100 feet from all proposed structures, or to the property line, whichever is closer. In very high fire hazard severity zones, greater distance may be required by the local Fire Authority.
· Tree Pruning/Removal – Illustration of the species and diameter of trees within the project area and whether the tree is proposed for removal and/or routine pruning. 
· Coordinate with biological report / forest management plan.

	
	
	Required: Projects on properties mapped as being within the state responsibility area with a high or very high hazard zone according to the California Department of Forestry and Fire Protection. This information is included in the parcel report web application. 


	☐
	☐
	Restoration Plan: A Plan (illustration and narrative) that describes restoration to a properties pre-violation state, including but not be limited to, the revegetation of native plants and trees and the reconstruction of natural features of the land which have been removed or changed.
· Where the violation relates to the removal of special status species and/or environmentally sensitive habitat area, the restoration plan shall be accompanied by / coordinated with a biological report.
· Where the violation relates to the removal of protected trees, the restoration plan shall be accompanied by / coordinated with a biological report.
· Where the violation relates to grading and/or erosion, the restoration plan shall be accompanied by / coordinated with erosion control and grading plans. 
· The restoration plan shall be required to provide the information necessary to comply with Monterey County Code sections 20.90.130 (for the Coastal Zone) and 21.84.130 (inland area). 
· Alternatives to restoration of the property shall not be considered unless the applicant can show that restoration would endanger the public health or safety, or that restoration is unfeasible due to circumstances beyond the control of the applicant or the property owner. Where the project includes only partial restoration or alternatives, it shall be accompanied by a letter prepared by an appropriate professional (biologist in cases relating to biological resources, forester in cases related to trees, civil engineer in cases related to grading or erosion control) justifying of why restoration would endanger the public health or safety, or that restoration is unfeasible.

	
	
	Required: Where the property contains violations of County ordinances regulating grading, vegetation removal, or tree removal as applicable.


	☐
	☐
	Conceptual Landscaping Plans: site plans depicting proposed landscaping and exterior improvements such as plants, irrigation, patios, fountains, barbeques, etc. The Concept Landscape Plans shall include the following:
· Project Data Table listing the following items:
· Quantity and size of each plant species.
· Square footage of new or rehabilitated landscaping.
· Summary of tree removal size and species.
· A Planting Plan illustrating: 
· the general extent of existing vegetation (e.g.; grasslands, brush, trees).
· The location of proposed landscaping and tree plantings.
· The footprint of buildings and structures.
· Exterior site improvements such as decks, patios, gazebos, fences, fountains, etc.
· Illustration of Tree Removal including the species and diameter of all trees within the project area and those proposed for removal. 
· An Irrigation Plan identifying the location and type of irrigation fixtures proposed, maximum applied water allowance, and estimated annual water use.

	
	
	Required: When new or rehabilitated landscaping is proposed or would be required for development in the applicable planning area.

	
	
	Additional Information: Unless the project qualifies for streamlined review under State Law, the landscaping plan reviewed during the planning entitlement is conceptual in nature. Refer to Monterey County Code Chapter 16.63 for additional information on landscaping requirements applicable during the grading/construction permitting stage. 



[bookmark: _Hlk209794185]TECHNICAL REPORTS
Each technical report must be compiled into a digital Portable Document Format (.pdf) file at a minimum of 300 dpi. Reports shall include the report author, date of report preparation, and current address and assessor’s parcel number of the property the report is prepared for. The primary reviewing department for each technical report is listed in the subheadings below.

Required?
  Yes      No
	
	
	Housing and Community Development – Planning Services
1441 Schilling Place South 2nd Floor, Salinas, CA 93901 (831) 755-5025

	☐
	☐
	Tree Resource Assessment / Forest Management Plan: A report prepared by a qualified tree consultant from the Monterey County’s list of approved environmental consultants evaluating the species and health of onsite trees and forest resources; analyzing whether proposed development is designed and sited in the most suitable location to minimize tree removal and ensure long-term maintenance of forest resources; and a providing recommendations on tree replacements and construction best management practices. Tree removal shall be avoided or minimized to the maximum extend feasible under the circumstances of the case. The assessment/plan shall include:
· Information demonstrating how the proposed project is consistent with the applicable policies and regulations:
· Inland
· General Plan OS-5.9 and 5.10
· Monterey County Code section 21.64.260
· Coastal
· North County LUP area 20.144.050
· Big Sur Coast LUP area 20.145.060
· Carmel LUP area 20.146.060
· Del Monte LUP area Forest 20.147.050
· Aerial map of the project site and surrounding area identifying location of the subject tree(s) within that map
· Explanation of how proposed tree removal relates to the forest and/or woodland of the project site as well as the surrounding area.
· Illustration of areas on the project site where replanting may occur and, if onsite replanting is impossible, a location of where and how effective off-site replanting can be performed.
· Identification of surrounding forest continuity, prevailing sun/wind exposure to trees, and how the proposed project will affect these conditions.  
· Identification of all trees greater than six inches in diameter and trees considered landmark trees, on the site and identification of those proposed to be removed.
· Recommendations for replacement of protected trees in accordance with requirements of the applicable planning area.
· Recommended protection measures for trees through the site preparation and construction process.
· Identification of any oak woodland that meets requirement of Public Resources Code section 21083.4 and recommendations for mitigation measures, as appropriate. Coordinate with the biological assessment.

	
	
	Required: Projects that include removal of protected trees or involve excavation or construction within the root zones of protected trees. A report shall also be required if there is disagreement between staff and the applicant as to whether a tree qualifies as protected. See Appendix A for permit requirements and information on which trees are protected in different plan areas.


	☐
	☐
	Biological Assessment: A report determining the presence of any rare and endangered species or environmentally sensitive habitat areas; analyzing potential impacts of the project to rare or endangered species or habitat areas; and (as appropriate) providing recommendations for avoiding impacts, mitigating them, or project alternatives. Reports must be completed by a qualified biologist from Monterey County’s list of approved environmental consultants during the proper time(s) of year for species identified with potential presence on the site. Biological assessments shall include:
· Information or analysis demonstrating that the project is consistent with the following applicable policies and regulations:
· Inland: General Plan Policy OS-5.16 and Monterey County Code Chapter 21.66
· Coastal Zone: Monterey County Coastal Implementation Plan 20.144.040 (North County LUP), 20.145.040 (Big Sur Coast LUP), 20.146.040 (Carmel Area LUP), and 20.147.040 Del Monte Forest LUP.
· Development shall avoid, minimize, and mitigate impacts to listed species and critical habitat to the extent feasible. If development may affect listed species, consultation with United States Fish and Wildlife Service (USFWS) and California Department of Fish and Game (CDFG) may be required and impacts may be mitigated by expanding the resource elsewhere on-site or within close proximity off-site. Final mitigation requirements would be determined as required by law.
· Aerial map of the project site and surrounding area.
· Site/Aerial Map identifying extent of habitat types found on the subject property.
· List of species identified in the project vicinity as shown on relevant database (e.g. CNDDB).  
· Site Assessment conducted during appropriate time(s) of year for species identified on the CNDDB as possibly present.  Report on methods used to determine presence or lack thereof such as lack of presence of appropriate habitat/conditions.
· Identification of any oak woodland that meets requirement of Public Resources Code section 21083.4 and recommendations for mitigation measures, as appropriate. Coordinate with forest management plan.
· Recommendations to reduce impacts including possible design modifications.

	
	
	Required: An assessment is required when the project may be within (or 100 feet of) environmentally sensitive habitat areas, or the project site may contain rare or endangered species. Most current resource maps, previously prepared biological reports, and a planner's on-site investigation may be used in this determination. If there is uncertainty as to whether a biological report is required for an application, please contact planning staff prior to making a formal application. The requirement for a biological report may be waived when a project is within a developed neighborhood and/or includes minimal land clearing or ground disturbance activities. For projects within Big Sur that propose to utilize a riparian water supply, a biological report shall be submitted to evaluate impacts to fish and wildlife of nearby or adjacent rivers or streams.

	☐
	☐
	Archaeological Reports: Reports prepared by a qualified archaeologist from Monterey County’s list of approved environmental consultants which evaluate whether archaeological resources are present; analyze potential impacts of the project to those resources; and (as appropriate) provide recommendations for avoiding impacts, mitigating them, or project alternatives. Archaeological reports should not include Assembly Bill (AB 52) outreach, as that is the responsibility of the lead agency during the environmental review process. All archaeological reports shall include information demonstrating how the proposed project is consistent with the applicable regulations:
· Inland: Monterey County Code section 21.66.050
· Coastal Zone: Monterey County Coastal Implementation Plan section 20.144.110 (North County LUP), 20.145.120 (Big Sur Coast LUP), 20.146.090 (Carmel Area LUP), and 20.147.080 (Del Monte Forest LUP) 
· A Phase I report shall include:
· A records search of available resource information at the Northwest Information Center of the California Historic Resources Information System (CHRIS), and a field survey by a professional archaeologist. The field survey shall include at a minimum an inspection of the site for evidence of surface and, if appropriate, subsurface archaeological resources.
· The phase I report shall determine:
· whether a part or all of the project area has been previously surveyed for archaeological resources, 
· whether any known archaeological resources have already been recorded on or adjacent to the project area, 
· whether there are resources within 250 feet (inland planning areas) or 750 feet (Coastal Zone) of the project; and 
· whether the probability is low, moderate, or high that archaeological resources are located within the project area. 
· In areas of extremely high archaeological sensitivity, such as CA-MNT-16, CA-MNT-15, and CA-MNT-1286 near the Carmel Point, the Phase I report will be expanded to include subsurface testing to try and rule out the presence of resources in proposed areas of development, and provide appropriate management recommendations to ensure development does not impact unknown resources during construction. 
· If the Phase I Inventory of Archaeological Resources investigation reveals any information indicating that the site is likely to contain archaeological resources, a Phase II report shall also be prepared and submit. The Phase II Evaluation shall include test excavations unless adequate data from previous reports is not available to assess a site's significance. The Phase II report shall:
· determine site boundaries; 
· evaluate the site's significance; and 
· provide recommendations for avoiding impacts, mitigating them, or project alternatives which would reduce them.
· If the Phase II report identifies impacts to potentially significant archaeological resources, and such impacts cannot be avoided, a Phase III data recovery plan will be required.

	
	
	Required: When a Phase I archaeological report is required varies based on planning area. See Monterey County Code sections 21.64.260 (inland), 20.144.050 (North County LUP area), 20.145.060 (Big Sur Coast LUP area), 20.146.060 (Carmel LUP area), and 20.147.050 (Del Monte Forest LUP area). The discussion above details when Phase II or III reports are required.
· However in all planning areas archaeological reports are required for projects:
· within development in known archaeological resources/sites, 
· on properties mapped as having high archaeological sensitivity according to County mapping information, and 
· within close proximity (750 feet in the Coastal Zone and 250 feet in the inland areas) to archaeological resources. 
· Reports may be waived in certain circumstances which are also detailed in the regulations referenced above, such as:
· when a previous report was a previous report was prepared for the site by a qualified archaeologist and the results of that survey were negative; or
· the proposed development does not involve land clearing or ground disturbance.

	☐
	☐
	Historical Assessments: Reports assessing whether a site contains historical resources; the significance and character defining features of any historical resources; assessing whether those resources retain integrity; analyzing potential project impacts to them; and as appropriate providing recommendations to avoid impacts, mitigation measures, or alternatives.
· Include a Phase I historical assessment to determine whether a site contains historic resources. All historic assessments shall be prepared by a qualified historical consultant on the County’s list of approved environmental consultants and include a description of the property, survey of the site, and photographs of structures or potentially historical features. The assessment shall:
· Assess the history and physical characteristics of a site to determine if it is potentially eligible for listing as a historical resource on the National Register of Historic Places (NRHP), California Register of Historic Resources (CRHR), and/or Monterey County Register of Historic Resources. 
· Utilize relevant County historic context statements, where such statements have been prepared, such as the Pebble Beach Historic Context Statement, Agricultural Resources Evaluation Handbook, etc.
· Submission requirements are dependent on the on the findings of the historical assessment. For sites which are:
· Not Significant – submit a letter detailing why the property is not historically significant, citing local, state, and federal criteria so support this finding.
· Significant without Integrity – submit completed Department of Parks and Recreation DPR 523a and 523b forms (Primary Record and Building, Structure, Object Record) with a cover letter addressing why the site is significant (and at what level), what its character defining features are, and analyzing why it no longer retains integrity based on the National Parks Service National Register Bulletin 15 aspects of integrity. Include a peer review from another qualified historical consultant regarding the analysis and conclusions of the report. 
· Significant – submit a completed Department of Parks and Recreation DPR 523a and 523b forms (Primary Record and Building, Structure, Object Record) with a cover letter detailing why the site is significant and at what level (local, state, or national), and detailing the sites character defining features. If the site includes a historic district, a DPR 523d (District Record) shall also be required. 
· Where a Phase I historic assessment has been prepared which identifies a site is significant with integrity, and the project includes alterations on the site, include a Phase II historic assessment in accordance the County’s guidelines for historic assessments. The Phase II assessment shall include all the contents of the Phase I assessment, as well as:
· An evaluation of whether the proposed changes are consistent with the Secretary of the Interior’s Standards for the Treatment of Historic Properties, and under what treatment approach (preservation, rehabilitation, restoration, or reconstruction)
· Recommended mitigation measures or alternatives that will avoid or reduce impacts.

	
	
	Required: Projects proposing new structures or alterations to existing structures, when the site contains:
· Structures greater than 50 years old; 
· A Historic Resources “HR” zoning overlay applied for the protection of historical (rather than archaeological) resources;
· That are on the National Register of Historic Places (NRHP), California Register of Historic Resources (CRHR), and/or Monterey County Register of Historic Resources, either individually or as a contributing structure to a historic district; and/or
· Contain field identified historical resources as determined by a report prepared by a qualified historical consultant. 
A historical report is not required when previous reports were prepared for the site by a qualified historical consultant that conclude the site is not significant, conclude it no longer retains integrity, or that adequately analyzes the scope of the currently proposed project.


	
	
	Housing and Community Development – Environmental Services
1441 Schilling Place South 2nd Floor, Salinas, CA 93901 (831) 755-5025

	☐
	☐
	Geotechnical Report: A site specific report prepared by a California registered civil engineer or geotechnical engineer analyzing geologic and geotechnical hazards which may impact the proposed project and providing recommendations to address them. The report shall include, at a minimum:
· Information demonstrating how the proposed project is consistent with the applicable policies and regulations:
· Inland General Plan Seismic and Geologic Hazards Policies
· Inland Zoning Section 21.66.040
· Coastal
· North County 20.144.100.A
· Del Monte Forest 20.147.060.A
· Carmel 20.146.080.B
· Big Sur 20.145.080.A
· General information about the report including its purpose, documents reviewed (previous geotechnical investigations, design documents, etc.), a summary of field investigations and laboratory testing performed, exploration logs, and laboratory or in situ test results.
· A description of site conditions, including regional geologic setting, local geology, site soil characteristics, groundwater conditions, and seismicity.
· Analysis of geologic hazards and their potential to impact the project site and adjacent areas, including fault rupture, ground shaking, seismic related ground failure, landslides, slope stability, erosion, lateral spreading, subsidence, liquefaction, soil collapse, and expansive soils.
· An analysis of whether the geotechnical characteristics of the site are suitable for the proposed use. 
· Recommendations for site preparation, grading, foundations, site improvements, and to prevent or address any geotechnical hazard impacts on or offsite. 
· Where a geological report has been prepared for a project the geological and geotechnical reports shall be coordinated.

	
	
	Required: 
· The construction of a habitable structure.
· Habitable additions of 500 square feet or more.
· Development located in areas with a high risk of landslides, within 50 feet of the face of a cliff or bluff, or 1/8 mile of an active or potentially active fault.
· Additions for development in archaeological sites, to determine the nature of any ground disturbance.
· Projects that include construction, alteration, or maintenance to shoreline protective devices.
· Where there is a known or suspected geological hazard that could impact the project (e.g. liquefaction, accelerated erosion, landsliding, etc). 
· Projects where a geological report has been required.

	
	
	Additional Information: See the GIS Map of geologic hazards. Even if the requirement for a geotechnical report is waived during the planning entitlement phase, it may be required during building permitting. 


	☐
	☐
	Geological Report: A report prepared by a California registered geologist or engineering geologist in conformance with California Division of Mines and Geology standards analyzing seismic hazards, faulting, slope stability, liquefaction potential, sea level rise, storm wave run-up, bluff-retreat, and other geologic hazards, and measures to address them. New development may be approved only if it can be demonstrated that the site is physically suitable and the development will neither create nor significantly contribute to geologic instability or geologic hazards.
· Information demonstrating how the proposed project is consistent with the applicable policies and regulations:
· Inland General Plan Seismic and Geologic Hazards Policies
· Inland Zoning Section 21.66.040
· Coastal
· North County LUP area 20.144.100.A
· Big Sur LUP area 20.145.080.A
· Carmel Area LUP area 20.146.080.B
· Del Monte Forest LUP area 20.147.060.A
· Regional geologic setting; 
· Historic, current and foreseeable erosion, and possible changes in shore configuration and transport, including in relation to generally accepted estimates of accelerated future sea level rise over the development’s lifetime; 
· Bluff geometry and site topography. The extent of the bluff top considered should at a minimum include the area between the face of the bluff and a line described on the bluff top by the intersection of a plane inclined at a 20 degree angle from the horizontal passing through the toe of the bluff or cliff, or 50 feet inland from the edge of the cliff or bluff, whichever is greater; 
· Geologic conditions, including soil, sediment, and rock types and characteristics in addition to structural features such as bedding, joints and faults; 
· Evidence of past or potential landslide conditions, the implications of such conditions for the proposed development, and the potential effects of the development on landslide activity both on-site and off-site; 
· Wave and tidal action, including effects of erosion on bluffs, and identification of extreme scour platform elevation seaward of the site as well as expected maximum wave up rush elevation for the site, all in relation to generally accepted estimates of accelerated future sea level rise over the development’s lifetime;
· Ground and surface water conditions and variations, including hydrologic changes caused by the development (e.g., introduction of sewage effluent and irrigation water to the groundwater system, and alterations in surface drainage); 
· Potential effects of seismic forces resulting from a maximum credible earthquake;
· Effect of the proposed development including siting and design of structures, septic system, landscaping, drainage, and grading, and impacts of construction activity on the stability of the site and the adjacent area;
·  A quantitative slope stability analysis, including identification of factors of safety for the site and structures and any other factors that may affect slope stability;
·  Potential erodibility of site and mitigating measures to be used to ensure minimized erosion problems during and after construction without reliance on shoreline armoring and/or other such shoreline altering development (i.e., landscaping and drainage design), including analysis of the ability of the development to withstand storms comparable to the winter storms of 1982-83 on the California Coastline;
· Any other recommendations / recommended mitigation measures; and, 
· When development of shoreline protection structures is proposed, in addition to the above items, the following topics shall also be addressed: i. Design wave height; ii. Maximum expected wave height; iii. Frequency of overtopping; iv. Normal and maximum tidal ranges; v. Erosion rate with/without protection device; vi. Effect of structure on adjoining property; vii. Potential/effect of scouring at base; viii. Sand supply impacts (beach encroachment, passive erosion, and retention of beach material); ix. Design life of structure/maintenance provisions; x. Alternatives to the chosen design method including "no project"; and, xi. Maintenance provisions including methods and materials.
· Where a geological report has been prepared for a project the geological and geotechnical reports shall be coordinated.

	
	
	Required: 
· Development located in areas with a high risk of landslides, within 50 feet of the face of a cliff or bluff, or 1/8 mile of an active or potentially active fault. On developed sites additions of less than 500 square feet or accessory structures may alternatively address geological report requirements as part of a geohazard assessment within the geotechnical report.
· Projects that include construction, alteration, or maintenance to shoreline protective devices.
· Structures within shoreline, estuary, and wetland areas.


	
	
	[bookmark: _Hlk101391354]Environmental Health Bureau (EHB) – Health Department Land Use (HDLU)
1270 Natividad Road, Salinas, CA 93906 (831) 755-4507
Additional information on EHB requirements is available on their website here: County of Monterey Environmental Health | County of Monterey, CA

	☐
	☐
	Onsite Wastewater System (OWTS) Feasibility Report (for new OWTS): All new and replacement OWTS are subject to Monterey County Code( MCC), Chapter 15.20 As further described below, a comprehensive site evaluation shall be summarized in an OWTS Feasibility Report prepared by the qualified professional that describes the soil profile and absorptive characteristics of the soil, indicates the presence of groundwater or bedrock, evaluates topography and confirms horizontal setback requirements, as each of these subjects pertain to the design aspects of the OWTS dispersal system. All borings, excavations and/or percolation test locations shall be reasonably accurate, field verified or measured and plotted on the submitted site plan which shall be to scale. For subdivisions, replacement, or a new OWTS system, the following requirements shall apply:
· A minimum of one deep groundwater monitoring boring per lot. (MCC, Section 15.20.080.B.4.a)
· A site evaluation, soil profile analysis and percolation testing shall be completed for each lot in each of the areas proposed to accommodate the required dispersal systems: primary dispersal field area and expansion area(s). (MCC, Section 15.20.080)
· The soil application rate shall be determined by the Qualified Professional as per MCC, Section 15.20 – Table 4.
· The OWTS feasibility report shall demonstrate the feasibility of the proposed lot design and density.
· A qualified professional, as defined by Monterey County Code 15.20.080.H1, is required to conduct the site evaluation, soil profile analysis and percolation tests.  Testing for OWTS associated with the development listed below shall be witnessed by the EHB:
· A commercial operation or employee housing facility that will generate more than 1,000 gallons of domestic wastewater each daily; 
· A new or expanded dispersal system for a wastewater treatment facility; or
· A proposed subdivision of land.
In these cases, it will be necessary to submit a Request for Service, work plan and applicable fees direct to EHB prior to commencing testing.  The EHB will determine the extent of oversight to occur during soil profile analysis and percolation testing.  

	
	
	Required: Any project which includes the construction of a new OWTS.

	☐
	☐
	Onsite Wastewater System (OWTS) Feasibility Report (for replacement or expansion of existing OWTS): All new and replacement OWTS are subject to Monterey County Code, Chapter 15.20. As further described below, a comprehensive site evaluation shall be summarized in an OWTS Feasibility Report prepared by the qualified professional that describes the soil profile and absorptive characteristics of the soil, indicates the presence of groundwater or bedrock, evaluates topography and confirms horizontal setback requirements, as each of these subjects pertain to the design aspects of the OWTS dispersal system. All borings, excavations and/or percolation test locations shall be reasonably accurate, field verified or measured and plotted on the submitted site plan which shall be to scale. For expansion or replacement of an existing OWTS dispersal system, the following submittal requirements shall apply:
· A soil profile analysis shall be completed in the area proposed to accommodate the dispersal system replacement or expansion. (MCC, Section 15.20.080)
· The absorptive characteristics of the soil may be evaluated by either direct inspection or percolation testing and shall be used to determine the soil application rate specified by  either MCC, Section 15.20 Table 4 or Table 5. If both methods are completed, the qualified professional shall make a recommendation of the appropriate soil application rate.  
· An excavation or boring shall extend sufficiently beyond the final depth of proposed dispersal field to demonstrate adequate vertical groundwater separation per MCC, Section 15.20 Table 12 or Table 13. The Qualified Professional may elect to evaluate the depth to groundwater with the same boring or excavation used to evaluate the soil profile or absorptive characteristics or complete a separate boring or excavation.
· If you wish to have a pre-application site visit with an Environmental Health Specialist, you may do so by contacting EHB – this will require a separate fee for service from EHB.

	
	
	Required: Any project which requires the replacement or expansion of an existing OWTS.


	☐
	☐
	Onsite Wastewater System (OWTS) Performance Evaluation (existing OWTS): A performance evaluation is recommended for all proposed development on properties currently served by OWTS, and will be required for projects where the development will result in an increase in the amount and/or strength of wastewater being generated and for remodels and/or additions that propose to increase the habitable area of a structure by 500 square feet or more, As per MCC, Section 15.20 Table 9: Performance Evaluation Requirements.
· [bookmark: _Hlk101390710]If the development will increase the amount and/or strength of wastewater being generated, only conforming dispersal systems and certain non-conforming dispersal systems, as specified in MCC. Section 15.20 Table 10: Retention and Reassessment of Existing, Non-Conforming Dispersal Systems, will be authorized by EHB to remain in use if determined to be in an acceptable condition.
· [bookmark: _Hlk101390735]The EHB Standard OWTS Performance Evaluation Form, guidelines and current list of Qualified OWTS Professionals and Installers can be found here: www.mtyhd.org/owts

	
	
	Recommended: for projects on existing OWTS.


	☐
	☐
	Well Water Quality Testing: Current (within 5 years) water quality testing shall be completed for any new domestic water service connection, or to a or to activate an inactive connection on an existing water system. Samples shall be collected by an independent, third-party sampler and tested by a California Environmental Laboratory Accreditation Program Certified Laboratory.    
· Inorganic Chemical Analysis: Aluminum, antimony, arsenic, asbestos, barium, beryllium, cadmium, chromium, cyanide, fluoride, mercury, nickel, nitrate (NO3), nitrite, (NO2), perchlorate, selenium, and thallium. Asbestos and cyanide may be waived if determined to not be vulnerable.
· Secondary Standards: Total dissolved solids, specific conductance, chloride, sulfate, calcium, magnesium, potassium, sodium, iron, manganese, carbonate, bicarbonate, hydroxide alkalinity, total hardness, MBAS, copper, zinc, silver, color, odor, turbidity, pH. MTBE and thiobencarb are also required, but may be waived if determined to not be vulnerable
· Current Coliform Bacteria Analysis with non-detect chlorine reported with result

	
	
	Required: All new single connection domestic wells.

	
	
	Additional Information: Available at www.mtyhd.org/water


	☐
	☐
	[bookmark: _Hlk101390351]Well Source Capacity Testing: Source capacity testing to determine well yield is required for a well proposed to supply water for domestic use, or to be connected to a water distribution system.
· [bookmark: _Hlk101390386]Testing shall be completed by a qualified contractor and witnessed by the EHB.   
· Contact the Drinking Water Protection Services – Wells program to determine the extent of testing that will be required and to schedule a Source Capacity Test.
· Comprehensive information is available at www.mtyhd.org/water
· Capacity testing for wells within the Monterey Peninsula Water Management District shall also follow their testing protocol: 

	
	
	Required: Where a well is proposed to supply water for domestic use or to be connected to a water distribution system.
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