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CHECKLIST FOR TYPICAL LOT LINE ADJUSTMENT OR MERGER APPLICATIONS

Instructions: The following is a checklist of materials required for a typical Lot Line Adjustment between four or fewer existing adjoining parcels, or lot merger. Monterey County subdivision regulations also state that lots may be merged through the Lot Line Adjustment application procedure. 

Should a Lot Line Adjustment render a property that is currently unsuitable for development to be developable, or result in a substantial re-location of building area, additional technical reports may be required to assess the resulting sites’ consistency with applicable land use plans and for the County to conduct environmental review. For example if a site is proposed to be entirely within sensitive habitat a biological report may be required, or if a site would be steeply sloped soils reports may be required, etc. In those unique cases refer to the checklist in the other application checklists on our web page for additional details on technical report requirements. Note that this checklist also does not include requirements to amend or relocate building envelopes or conservation and scenic easements.

Please fill out the application checklist indicating:
1. Basic information on the project, including its location, the property’s planning area and zoning designation, and a written description of the proposal. The County’s parcel report web application can provide the planning area, zoning, and certain physical characteristics of the property.
2. The estimated permit processing fee. A fee  is available on our website here.
3. Which of the checklist items on the following pages are applicable to your project.

For assistance with determining application requirements, or if you have questions about submittal requirements on this checklist, please contact our office. Once you have assembled a complete application package with the materials, please schedule an appointment to formally submit your project application. Note that should the Lot Line Adjustment be approved, the applicants shall have to prepare, execute, and record deeds that reflect the Lot Line Adjustment in accordance with California Government Code section 66412, as well as record Unconditional Certificates of Compliance. 

PROJECT INFORMATION:

Assessor’s Parcel Number(s)[footnoteRef:1]:   Click or tap here to enter text. [1:  Enter all parcels affected by the Lot Line Adjustment. Note that up to four parcels may be adjusted through a lot line adjustment. ] 

Plan Area:   Choose an item.
Zoning:   Click or tap here to enter text.
Address/Location:   Click or tap here to enter text.
Site Plan(s) Attached? ☐ Yes ☐ No
Project Description[footnoteRef:2]: [2:  Add additional Pages if necessary.
] 

Click or tap here to enter text.



RELEVANT LAND USE REGULATIONS:
Different areas of the County are subject to different land use regulations. The County has two subdivision ordinances (one for our inland areas and one for our Coastal Zone areas), which are unfortunately both referred to as “Title 19.”
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Properties within the Coastal Zone are subject to the:
· 1982 General Plan;
· Coastal Land Use Plans; 
· Coastal Zoning Ordinance (Title 20);
· Coastal Subdivision Ordinance (Title 19); and
· Regulations for Development contained in Parts 2-5 of the Monterey County Coastal Implementation Plan (CIP);  
Properties within the inland area of the County are subject to the: 
· 2010 General Plan;
· Area Plans;
· Zoning Ordinance (Title 21); and
· Subdivision Ordinance (Title 19). 




ESTIMATED FILING FEES:
The following filing fees have been calculated based on the entitlements required for your project. Application fees are due and payable with submission of the application materials. The County land use fee schedule is available on our website, along with a fee estimator. Here is some additional information regarding the fee estimate: 
· The fee estimator includes the fees from the County Counsel’s office, Environmental Health Bureau (EHB), and Public Works Facilities and Parks review fees that would be applicable for the planning permit review. If a property utilizes a well and/or onsite wastewater treatment system (OWTS), the answer to the question “Does this parcel use Public Utilities?” should be “no” to ensure that the EHB fee is appropriately calculated.
· Where a project includes multiple different permit types (for example a Coastal Administrative Permit and a Variance), the fee should be assessed at the “Combined Development Permit” fee tier. 
· An exception to this is when a project requires a “Design Approval” in addition to a different planning entitlement, for example an Administrative Permit and Design Approval. In that case only charge the higher cost fee tier, in this case the Administrative Permit. 
· Projects that require more than one Administrative Permit or Coastal Administrative Permit that are being processed concurrently should not have a double fee (See the interpretation linked here). For example if a project requires a Coastal Administrative Permit for construction of a single-family dwelling and a Coastal Administrative Permit for development within 750 feet of archaeological resources, only a single Coastal Administrative Permit fee should be charged.
· The fee estimator includes percentage charges for General Plan Update Implementation (GPUI), storage, and technology.
· All payments made with a credit card are subject to a 2.75% processing fee, and payments made with a debit card are subject to a 1.75% processing fee. 

Estimated Total Fee: $ Click or tap here to enter text.

Certain types of applications are subject to an hourly fee.  Each Department has a set hourly rate that is charged for projects that are subject to hourly fees.  For those applications, the amount of payment due with the application is a deposit with additional charges per hour for actual time spent on that application.  

These costs are associated with your land use entitlement and do not include Building Services Department plan check, construction permit, or development impact fees. In addition, costs may be applied as necessary to comply with regulations and fees of other county agencies, conditions of approval, mitigation measures, and necessary agreements.  

Fee estimate prepared by:
☐ Applicant/Agent 
☐ County Staff	

Name: Click or tap here to enter text.	Date: Click or tap to enter a date.

REQUIREMENTS FOR APPLICATION PACKETS:
Your development project application will not be accepted for review unless the required materials (plans, materials, data, and reports, etc.) are included in the submittal package and the fees for the application have been paid. Applications submitted which do not include required information shall be deemed incomplete. 

Submittal requirements for this project have been determined based on the property information and project description above/attached by:
☐ Applicant/Agent
☐ County Staff	

Name: 	Click or tap here to enter text.	Date:Click or tap to enter a date.



Note: These submittal requirements are based on the project description and information provided at the time this checklist has been prepared. For self-determined checklists, if an item is checked as “not required” but is needed for application review, it shall still be required prior to deeming an application complete. Clarification, amplification, or correction of the materials may also be required, and additional information may be required for the County to comply with the California Environmental Quality Act (CEQA). 

APPLICATION FORMS
Each application form must be fully filled out, signed, and compiled into a digital Portable Document Format (.pdf) file at a minimum of 300 dpi. Pictures such as .jpgs, locked pdfs, and forms where each page is an individual file will not be accepted.
Required?
  Yes      No
	☐
	☐
	Application Checklist(s): Filled out application checklist(s) indicating required materials for the application. If your project includes uses/components that are not covered by this checklist, include checklists and required materials for them in your submittal. 

	
	
	Required: For all planning permits.

	☐
	☐
	Development Project Application: A completed application form. If the application involves multiple property owners, all owners should sign the application or provide alternative approval.

	
	
	Required: For all planning permits.

	☐
	☐
	Coastal Supplemental Application Form: A completed application form.

	
	
	Required: Projects in the County of Monterey portion of the Coastal Zone.



SUPPLEMENTAL MATERIALS
Supplemental materials shall be compiled into a digital Portable Document Format (.pdf) files at a minimum of 300 dpi. All text must be legible.
Required?
  Yes      No
	☐
	☐
	Grant Deed / Proof of Property Ownership: Submit current grant deeds for the properties being adjusted with attached legal descriptions. If the property was conveyed to the owners by other means, such as a quitclaim deed, patent, etc. provide those documents with the attached legal descriptions instead. If the property is owned by an LLC or other entity, submit appropriate documentation that the owner listed on the Development Project Application is authorized to act on behalf of that entity.

	
	
	Required: For all planning permits.

	☐
	☐
	Demonstration of Parcel Legality: Information demonstrating that all the properties are legal lot of record in accordance with the Subdivision Map Act and the County’s local subdivision ordinances (Title 19 Inland / Title 19 Coastal Zone). This may be in the form of:
· Recorded final map or parcel map depicting the property in its current configuration that was recorded after 1929.
· Recorded Unconditional Certificate of Compliances for the properties.
· A parcel legality determination issued by the County for the properties.
· Evidence demonstrating that the subject properties are 2.5 acres or greater and were conveyed as separate parcels on or before March 7, 1972, and complied with the applicable zoning at the time of their creation. [Title 19 section 19.14.050.A.1 (Inland) / Title 19 section 19.14.045.A.1 (Coastal)]
· Evidence demonstrating that the subject properties are less than 2.5 acres and were conveyed as separate parcels on or before March 3, 1964 and complied with the zoning at the time of their creation. [Title 19 section 19.14.050.A.1 (Inland) / Title 19 section 19.14.045.A.1 (Coastal)]
· Evidence demonstrating that the parcel(s) have been “approved for development” in accordance with Subdivision Map Act section 66499.34.
· Evidence that the parcels shall be presumed to be legal as it was created under the circumstances described in Subdivision Map Act section 66412.6.
· The parcels are shown on a Record of Survey recorded prior to March 2, 1964 of four or fewer parcels, each less that 2.5 acres, and the parcels complied with the zoning in effect at the time of their creation. [Title 19 section 19.02.255.C (Inland) / Title 19 section 19.02.255.C (Coastal)]
· The parcels are shown on a Record of Survey recorded prior to March 2, 1972 of four or fewer parcels, each of which is 2.5 acres or larger, and the parcels complied with the applicable zoning in effect at the time of their creation. [Title 19 section 19.02.255.C (Inland) / Title 19 section 19.02.255.C (Coastal)]
· The parcels are 2.5 acres or less and shown on the 1964-65 County tax rolls as under separate ownership, and complied with the zoning in effect at the time of their creation. [Title 19 section 19.02.255.C (Inland) / Title 19 section 19.02.255.C (Coastal)]

	
	
	Required: For all planning permits.

	
	
	Note: The reason for the 1929 date on the recorded final map and parcel map is from a court case Witt Home Ranch vs. County of Sonoma, which concluded that the 1929 Subdivision Map Act was the first to grant local governments substantive discretion over the size and configuration of subdivisions.

	☐
	☐
	Chain of Title: A record showing the sequence of historical transfers of the property from its initial creation to the present day. 

	
	
	Required: Applications where it is necessary to show the creation of the property and how it was conveyed over time in order to conduct a Parcel Legality determination. Examples of this are parcels where the Assessor’s Parcel Number and current boundaries do not match, if more than one parcel is contained on a single deed and it is necessary to demonstrate that they have not been expressly merged, and/or where the property in question may have been conveyed to adjust a parcel boundary or solely for roadway/utility use.

	☐
	☐
	Preliminary Title Report: A preliminary Title report prepared for each property affected by the Lot Line Adjustment. The report should detail any easements, agreements, deed restrictions, notices, or other restrictions on the properties. A preliminary title report may be obtained from a title company. 

	
	
	Required: For all Lot Line Adjustment and Lot Merger Applications.

	☐
	☐
	Easements, Agreements, and Deed Restrictions: Copies of any easement deeds, agreements recorded on the properties, and/or deed restrictions that could be affected by the Lot Line Adjustment. Examples include Farmland Security Zone Contracts, Williamson  Act contracts, Mills Act contracts, access easements, and conservation easements. Sometimes easements are only depicted on a recorded parcel or final map, and others are recorded in a separate easement deed. Consult your preliminary title report or the County Recorder’s office if you need copies of these documents.

	
	
	Required: When a Lot Line Adjustment or Lot Merger could affect a recorded easement, agreement, or deed restriction applicable to a property.



PROJECT PLANS
Plans are illustrations prepared to scale which depict the project. Unless otherwise noted, plans shall be 24” x 36”, scalable, and capable of being re-produced at a minimum of 11” x 17” size. The project plans shall be Compiled into a single Portable Document Format (.pdf). All text and features of the plans must be legible. The file should be compressed to be readable on a typical home computer. Plan sets not required for planning review shall not be included in the planning submittal, unless specifically requested by reviewing departments. Examples include interior electrical drawings, reflected ceiling plans, mechanical service panel schedules, etc.
Required?
  Yes      No
	☐
	☐
	Lot Line Adjustment/ Lot Merger Summary Table: A summary table describing the project and including information on whether the resulting lots would be consistent with the development standards of the underlying zoning district. The summary table shall include:
· The size (in acres and square feet) of the existing and adjusted parcels, and the minimum building site required of the parcels zoning.
· A calculation of the density of the existing and adjusted parcels based on their zoning designations and the maximum allowable density of the zoning district they’re located in. 
· Existing, proposed, and maximum allowable building site coverage in square feet for each of the existing and adjusted parcels. Building site coverage is defined in Monterey County Code sections 20.06.250 (Coastal Zone) and 21.06.250 (inland).
· In zoning districts subject to Floor Area Ratio [MDR in Carmel Area Land Use Plan and Del Monte Forest Land Use Plan per Monterey County Code section 20.12 (Coastal Zone), and MDR in the Del Monte Forest Area per Monterey County Code section 21.12 (inland), include the existing, proposed, and maximum allowable floor area in square feet for each of the existing and adjusted parcels.] Floor area includes the square footage of all enclosed structures, including garages as defined in Monterey County Code section 20.06.564. 
· Existing and proposed impervious surface coverage for the existing and adjusted  properties in the Del Monte Forest LUP watersheds depicted on Figure 2b of the LUP, which are subject to a 9,000 square foot impervious surface limitation. See Monterey County Coastal Implementation Plan section 20.147.030.A.1.(b). 
· If  the Lot Line Adjustment includes adjustment of parking areas/lots, include a calculation of the existing and adjusted parcels existing and minimum required parking outlined in Monterey County Code Chapter 20.58 (Coastal Zone) or Chapter 21.58 (Inland).
· If the properties are subject to a Farmland Security Zone (FSZ) or Williamson Act contract, the application must be accompanied by a narrative and accompanying information demonstrating how the Lot Line Adjustment would be consistent with those contracts. For example, FSZ properties must be comprised of at least 51% predominantly prime farmland.

	
	
	Required: For all Lot Line Adjustments and Lot Mergers.



	☐
	☐
	Lot Line Adjustment or Lot Merger Map: prepared by a land surveyor or a registered civil engineer authorized to practice land surveying. The map may be more than one sheet, shall be clearly and legibly drawn, and contain:
· Location of the project: Vicinity map (one inch equals two thousand (2,000) feet) showing roads, towns, major creeks, railroads and other data sufficient to locate the proposed lot line adjustment.
· North arrow, scale, and dimensions of the property.
· Date of preparation of the map.
· Assessor's parcel numbers on all parcels affected by the adjustment.
· Topographic features including vegetation, streams, drainage courses, floodplains, trees, bodies of water, wetlands, and bluffs.
· Contour lines showing the slope of the land on and adjacent to the subject properties. The standard contour interval is five feet. Every fifth contour shall be a heavier weight line.
· Existing and proposed boundary lines, dimensions, and areas of the original parcels and of the adjusted parcels.
· Locations of all existing structures and proposed structures and site improvements.
· Locations and dimensions of all existing and proposed streets, roads, and rights-of-way.
· Location of existing and proposed domestic wells and water lines.
· Locations of existing and proposed onsite wastewater treatment (septic) tanks and leach fields.
· Other existing and proposed utilities, including sewer and power lines.
· All existing and proposed easements on the property(s), including but not limited to: public utility, rights-of-way, access, avigation, drainage, solar/wind, scenic, slope, archaeological, habitat, agricultural buffer, conservation, and scenic.
· [bookmark: _Hlk201074106]For properties which are or would be served by a standard Onsite Wastewater Treatment System (OWTS), demonstration that there is sufficient space for an OWTS, including applicable reserve areas. On small or topographically constrained lots, the potential OWTS area shall be denoted on the map.
· A statement of the purpose of the Lot Line Adjustment.

	
	
	Required: For all Lot Line Adjustments and Lot Mergers.

	☐
	☐
	Aerial photo with an overlay of the existing and proposed parcel lines.

	
	
	Required: When a parcel has significant topographical constraints such as steep slopes or cliffs, or is densely forested/vegetated. This aerial photo shall be separate from the adjustment or merger map.

	☐
	☐
	Setback Diagram: A Site Plan depicting the minimum allowable structure setbacks for the existing and adjusted parcels
· All existing and proposed buildings, structures, and fences on the property.
· Existing and proposed setbacks from structures to each other, structures to property lines, and structures to right of way easements on both the existing and adjusted parcels.
· The minimum allowable setbacks from all property lines and rights of way on the adjusted parcels depicted in a dashed setback envelope.

	
	
	Required: For All Lot Line Adjustments. May be included in the Lot Line Adjustment or Lot Merger Map or depicted on a separate site plan. 

	☐
	☐
	Slope Diagram: A site plan showing the areas of the property with steep slopes, including any proposed development or cultivation:
· Contour lines showing the slope of the land on and adjacent to the subject properties. The standard contour interval is five feet. Every fifth contour shall be a heavier weight line.
· Highlighted areas of steep slopes based on the requirements of the applicable planning area:
· Slopes in excess of 30% for the Big Sur Coast LUP, Carmel Area LUP, Del Monte Forest LUP, and Rancho San Carlos (Santa Lucia Preserve); and 
· Slopes in excess of 25% for the North County LUP and all other inland planning areas.
· All existing and proposed buildings, structures, and fences on the property.
· Highlighted areas of development on steep slopes (25% or 30% based on the planning area requirements summarized above)

	
	
	Required: For Lot Line Adjustments on properties with steep slopes, based on the requirements in the applicable planning area summarized above.
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