COUNTY OF MONTEREY

Housing and Community Development

Planning - Building - Housing

1441 Schilling Place, South 2" Floor
Salinas, California 93901-4527
(831) 755-5025

Vacation Rental Guidebook for Applicants

Applicants looking to apply to operate a Vacation Rental in the unincorporated Inland Area of Monterey
County should follow the application guidebook below. Additional information can be found on the County’s
Vacation Rental implementation webpage at: https://comry.us/VacationRentals.

Step 1: What Vacation Rental type fits your operation?

Applicants should review the table below to determine which type of Vacation Rental you would like to
apply for. Note: if you want to operate a Homestay and a Limited Vacation Rental, you will need two
Vacation Rental Operation Licenses.

Detached single
. . Cannot .
Owner must stay in family home, . Transient
. have Vacation
the house during manufactured Allowed Occupancy
. . . more than . Rental o
Homestay | their guests' stay. | home, or mobile Countywide . Tax Certificate
. , 1 rental . Operation .
VR is the Owner’s home on a with no cap. . and Business
. . contract License .
Primary Residence. permanent License
. per 7 days
foundation.
Whole house .
Detached single
rental where the i Cannot .
. . family home, . Transient
_— owner is not in the have Vacation
Limited . . manufactured Allowed Occupancy
. home during their . more than . Rental o
Vacation \ home, or mobile Countywide . Tax Certificate
guests' stay. VR 1 rental . Operation .
Rental home on a with no cap. . and Business
rented for up to contract License .
. permanent License
three times per 12- . per 7 days
. foundation.
month period.
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Commercial
Vacation
Rental

Whole house
rental where the
owner is not in the
home during their
guests' stay. VR
rented for more
than three times
per 12-month
period.

Caps by
Detached single Planning Area
family home, and prohibited
manufactured in the
. No . .
home, or mobile | .. . . residential
limitation . s
home on a zoning districts
permanent in the Carmel
foundation. Valley Master
Plan.

Vacation Transient
Rental Occupancy
Operation Tax Certificate
License and and Business

Use Permit License

Step 2: What type of Vacation Rental am | allowed to operate on my property?

Applicants should review the table below to determine if they can operate a Vacation Rental in their Zoning
District or Planning Area.

Applicants can find their Planning Area and Zoning District using the Parcel Report web application at this
website: https://maps.co.monterey.ca.us/wab/parcelreportwebapp/ and type in their address or APN and locate

their Planning Area and Zoning District associated with their parcel.

Commercial Vacation Inland Eralhere HDR; MDR; LDR; RDR; LC; HC; VO, F;
Rental RG; PG; RC; CP; SP
C°mme|;‘;'ggacat'°" Inland Carmel Valley Master Plan LC; HC; VO; F; RG; PG; RC; CP; SP
Commercial Vacation Inland el Sl Vil HDR; MDR; LDR; RDR; LC; HC; VO; F;
Rental RG; PG; RC; CP; SP
e - Fort Ord Maste Plan HDR; MR, DR, DR LG HC, VO3 F:
Commercial Vacation Inland ey ey ol HDR; MDR; LDR; RDR; LC; HC; VO; F;
Rental RG; PG; RC; CP; SP
Commercial Vacation Inland Greater Salinas HDR; MDR; LDR; RDR; LC; HC; VO; F;
Rental RG; PG; RC; CP; SP
Commercial Vacation Inland North County HDR; MDR; LDR; RDR; LC; HC; VO; F;
Rental RG; PG; RC; CP; SP
Commercial Vacation Inland Soulh Gy HDR; MDR; LDR; RDR; LC; HC; VO; F;
Rental RG; PG; RC; CP; SP
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Commercial Vacation Inland Toro HDR; MDR; LDR; RDR; LC; HC; VO; F;
Rental RG; PG; RC; CP; SP

Cachagua; Carmel Valley Master
Plan; Central Salinas Valley; Fort Ord
Inland Master Plan; Greater Monterey
Peninsula; Greater Salinas; North

County; South County; Toro

Limited Vacation
Rental

HDR; MDR; LDR; RDR; LC; HC; VO; F;
RG; PG; RC; CP; SP

Cachagua; Carmel Valley Master
Plan; Central Salinas Valley; Fort Ord
Homestay Inland Master Plan; Greater Monterey
Peninsula; Greater Salinas; North

County; South County; Toro

HDR; MDR; LDR; RDR; LC; HC; VO; F;
RG; PG; RC; CP; SP

Step 3: Register to pay Transient Occupancy Tax (TOT)

Applicants for Vacation Rental operations in the unincorporated Monterey County must register with the
County of Monterey Treasurer-Tax Collector to pay Transient Occupancy Tax (TOT). Applicants can register
by visiting this webpage: https://hdlweb.co.monterey.ca.us/PrimeWeb/Apply/GettingStarted/TOT.

Step 4: Prepare all necessary documents before submitting a Vacation Rental Operation License
application.

Applicants must prepare the following documentation before applying for a Vacation Rental Operation
License to the County of Monterey Housing and Community Development. Applications for Commercial
Vacation Rentals must also obtain a Use Permit. The required documents can be found below:

e Vacation Rental Site and Floor Plan Examples (Link Here or
https://www.countyofmonterey.gov/government/departments-a-h/housing-community-
development/permit-center/forms-applications/vacation-rental-ordinances-site-and-floor-plan-
examples).

e Vacation Rental Home Inspection Report (Link Here or
https://www.countyofmonterey.gov/government/departments-a-h/housing-community-
development/permit-center/forms-applications/vacation-rental-home-inspection-checklist).

e Vacation Rental Operations Plan (Link Here or
https://www.countyofmonterey.gov/government/departments-a-h/housing-community-
development/permit-center/forms-applications/vacation-rental-operations-plan); which should have
the following items attached:

o Evacuation maps;
o Most recent bill for waste services;
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o Most recent bill for sewer services; and

o Most recent water bill or proof that you meet water quality standards (Link Here to Water
Quality Testing Standards Guidebook or
https://acrobat.adobe.com/id/urn:aaid:sc:VA6C2:3998238e-fe69-4fab-a472-b02b5c880c23).

e Homestays must also submit at least two of the following:

o Motor Vehicle Registration, Voter Registration, Property Tax Bill with the Homeowner’s
Exemption, or a utility bill.

e Commercial Vacation Rentals must also submit the following:

o If you are on a Private Road, comply with Monterey County Code Chapter 16.80 or
https://library.municode.com/ca/monterey county/codes/code of ordinances?
nodeld=TIT1 6EN CH16.80REREAPINUSPRRO;

o If your property has a septic tank, you must provide proof your septic tank is in good working
order (Link to EHB Vacation Rental Requirements or
https://acrobat.adobe.com/id/urn:aaid:sc:VA6C2:9b475d81-e285-4158-a54a-848126d29433;
and

o Distance to the nearest fire station, emergency room, and 24-hour clinic.

Step 5: Submit a Vacation Rental Operation License application to County of Monterey Housing
and Community Development

Time to submit your Vacation Rental Operation License application to the HCD Permit Center for review!
To submit the application and required documents, please visit the Online Permit Information page and
apply via Accela Citizen’s Access or visit our permit counter at 1441 Schilling Place, 2nd Floor, Salinas.

Please see the following pages for a step-by-step guide on submitting your application to Accela Citizen’s
Access.
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Housing & Community Development
Public Works, Facilities & Parks

v
Announcements

Quick Search: Search for permit information in the box to the right. Search by Permit #/APN/Address 'l
Citizen Access account is not required for this search.

m Building Code Compliance Cases Planning  Public Records Requests more v

If you already have a
County of Monterey Citizen

Please Login ) Access account, login with
Many online services offered by the County require login for security reasons. If Slgn In the same ema|| or

you are an existing user, please enter your user name and password in the box on
the right.
e rig username, and the
USERNAME OR EMAIL:*

Forgot Password? Click on "Forgot Password” to the right and you will be passwo rd you c reated .

directed to enter your email then to answer your security question. You will then
be sent an email with a temporary password. Please be sure to check your SPAM
or other folders for this email. PASSWORD:*

Advanced Search +

New Users
If you are a new user you may reqgister for a free Citizen Access account. It only

takes a few simple steps and you'll have the added benefits of seeing a complete )

historyof app.lif:ations. access to invoices and receipts, checking on the status of m If you haven t Created an

pending activities, and more. account W|th County Of

o Monterey Citizen Access,

Remember me on this device . “ . ”
click the “Not Registered?
text and register to create
an application.

Forgot Password?




Monterey County
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Public Works, Facilities & Parks

’
Once yOU ve Created an Announcements™  Logged in as:HCD STAFF  Collections (0) My Account Logout

“« : ”
accou nt se I eCt Pla nni ng Quick Search: Search for permit information in the box to the right.

Citizen Access account is not required for this search.
Tab at the top.

Search by Permit #/APN/Address 'l

m Building Code Compliance Cases Planning Public Records Requests more ¥

Dashboard My Records My Account Advanced Search v

Hello, HCD STAFF

My Collection (0) View Collections

You do not have any collections right now.

Work in progress (7) View All Records

Record Name Record ID Module Creation Date Action

Vacation Rental 24TMP-007927 Planning 10/13/2024 Resume Application



Monterey County
Housing & Community Development
P

ublic Works, Facilities & Parks

Announcements~  Logged in as:HCD STAFF  Collections (0) Planning Reports (4) ¥ My Account Logout

Select Hcreate an Search by Permit #/APN/Address 'l
o a Search by permit number, parcel or address in the box to the right.
Application” text to start permt ? fhenoxtothenant

t h e p rocess . m Building Code Compliance Cases m Public Records Requests more ¥

Create an Application

Search Applications

Planning Files

Showing 1-1 of 1 | Add to collection
B Created Date File Number Status Type Module Address Ac

[] 101372024 24TMP-007927 Vacation Rental  Planning ggg(ﬁ)i INDIAN SPRINGS RD. SALINAS CA -

x|
Search for Planning Files

General Search

You can search for Planning files using one or more of the of the fields below. The more information entered the more precise the search. However you may
«chance of finding what you're looking for by entering as little search criteria as possible and then choosing from the list of results.

You can also enter partial information in a field to widen a search. For example, entering "Car” in the Community field will return both Carmel and Carmel Vall
for detailed search instructions)

(] search my
(] search All
Permit Number Permit Type Record Status
PLNI s --Selact-- hd --Select-- v
Start Created Date (7) End Created Date (/) Parcel No.:
10/17/2018 E 10/15/2024 E EEF-FER-FEE-BES
Street No. Street Name () Community: @
From - T
P Search Additional Criteria (search options change based on Permit Type)
4 »




Monterey County
Housing & Community Development
P

ublic Works, Facilities & Parks

Announcements™  Logged in as:HCD STAFF  Collections (0)  Planning Reports (4] My Account Logout

Search by Permit #APN/Address Il

Search by permit number, parcel or address in the box to the right.

Home Building Code Compliance Cases m Public Records Requests more «

Create an Application Search Applications

Online Application

Welcome to County’s online permit application system.

. . . Please be advised that Saved applications are temporary (TMP) and will expire if
Review the General Disclaimer, not submitted within 48 hours,

seleCt the CheCkbOX neXt Please "Allow Pop-ups from This Site” before proceeding. You must accept
to ”| have r‘ead a nd acce pted the General Disclaimer below before beginning your application.
the above terms.” Then

click “Continue Application”.

General Disclaimer

While the County attempts to keep its web information accurate and timely, the
County neither warrants nor makes representations as to the functionality or
condition of this website, its suitability for use, freedom from interruptions or from
computer virus, or non-infringement of proprietary rights. Web materials have been
compiled from a variety of sources and are subject to change without notice from

the County as a result of updates and corrections. v

@I have read and accepted the above terms.
Continue Application »




Monterey County
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Announcements®  Logged in as:HCD STAFF  Collections (0)  Planning Reports (4) ¥ My Account Logout

Search by Permit #/APN/Address ll

Search by permit number, parcel or address in the box to the right.

m Building Code Compliance Cases m Public Records Requests more v

Create an Application Search Applications

Select a Record Type

Click the radiobutton next to Choose one of the following available record types. For assistance or to apply for a record type not listed below please contact us.

o - 14 H
”Vaca’gon Rent?' énd”d ick Please be sure to have all documents ready before proceeding as they are required for application
Continue Application” button submittal. SAVING an application rather than SUBMITTING will result in a temporary file (TMP) that will

to start the process. expire after 28 hours,

For Vacation Rental applicants, please review the list of necessary documents in the FAQ page "How
Do | Get Started?” (linking to our webpage)

(") Design Approval

(C) Planning Permit Application
() Tree Removal

@ acation Rental

Continue Application »
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Announcements”  Logged in as:HCD STAFF  Collections (0)  Planning Reports (4] ¥ My Account Logout

Search by Permit #APN/Address 'l

Search by permit number, parcel or address in the box to the right.

If you have contact information stored, click Home Building Code Compliance Cases m Public Records Requests more v
on the “Select Contact from Account” button
and it will link your contact information you

have stored. Skip to Page 13 if you already Vacation Rental
have contact information stored. L Contacts 2 Location 3 Infomation - 4 Documentation 5 Review 6 7

Create an Application Search Applications

Step 1:Contacts>>
*indicates a required field.

Applicant

To add a new contact, click the Add Contact link. To edit a contact, click the link next to a contact name.

‘ Select Contact from Account '

Operator

To add a new contact, click the Add Contact link. To edit a contact. click the link next to a contact name.

Select Contact from Account

Property Manager

To add a new contact, click the Add Contact link. To edit a contact, click the link next to a contact name

Select Contact from Account
_ Continue Application »

10
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Announcements”  Logged in as:HCD STAFF  Collections (0)  Planning Reports (4] ¥ My Account Logout

Search by Permit #APN/Address 'l

Search by permit number, parcel or address in the box to the right.

Home  Building Code Compliance Cases m Public Records Requests more v

Create an Application Search Applications

Vacation Rental

Vacation Renfal

Information 4 Documentation 5 Review

1 Contacts 2 Location

Step 1:Contacts>>

Applicant

To add a now contac, ik he Add Contact link o et acontac, ik he ik ner o  conoct nams If you don’t have any contact
information stored, click the

“Add New Contact” button and enter
Operator your Applicant information.

Select Contact from Account

To add a new contact, click the Add Contact link. To edit a contact. click the link next to a contact name.

Select Contact from Account

Property Manager

To add a new contact, click the Add Contact link. To edit a contact, click the link next to a contact name

Select Contact from Account
_ Continue Application »




Monterey County
Housing & Community Development
Public Works, Facilities & Parks

Contact Information

*First: *Last:

John Daoe

Name of Business:

*Address Line 1:

Fill in your contact information and click on
the ”COI’ltlnue" button. Address Line 2:

City:
Manterey

*Phone 1

g88-g83-8888

*E-mail:

john.doe@gmail.com

Discard Changes

12
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Public Works, Facilities & Parks

Announcements”  Logged in as:HCD STAFF  Collections (0)  Planning Reports (4] ¥ My Account Logout

Search by Permit #APN/Address 'l

Search by permit number, parcel or address in the box to the right.

Home  Building Code Compliance Cases m Public Records Requests more v

Create an Application Search Applications

Vacation Rental

If your Operator information is the same as 1 Contacts 2 Location 3 Vacation Rentel 4 pocymentaion 5 Review 6 7
the Applicant, click on the “Select Contact

” : ) . Step 1:Contacts>> o .
from Account” button and it will link your “indicates a requird feld
contact information you have stored. Skip to Applicant

Pa ge 1 6 . To add a new contact, click the Add Contact link. To edit a contact, click the link next to a contact name.

Select Contact from Account

Operator

To add a new contact, click the Add Contact link. To edit a contact. click the link next to a contact name.

‘ Select Contact from Account )

Property Manager

To add a new contact, click the Add Contact link. To edit a contact, click the link next to a contact name

Select Contact from Account
_ Continue Application »
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Monterey County

Housing & Community Development

Public Works, Facilities & Parks

Announcements ¥ Logged in as:HCD STAFF  Collections (0)

Search by permit number, parcel or address in the box to the right.

Planning Reports (4) ¥ My Account Logout

Search by Permit #APN/Address 'l

Home  Building Code Compliance Cases m Public Records Requests more v

Create an Application Search Applications

Vacation Rental

Vacation Renfal
Information

1 Contacts 2 Location
Step 1:Contacts>>

Applicant

4 Documentation 5 Review

*indicates a required field.

To add a new contact, click the Add Contact link. To edit a contact, click the link next to a contact name.

Select Contact from Account

Operator

If your Applicant is different
than the Operator contact,
click on the “Add New Contact”
button and enter the Operator

To add a new contact, click the Add Contact link. To edit a contact. click the link next to a contact name.

~ N\
Select Contact from Account Add New Contact ’

Property Manager

information.

To add a new contact, click the Add Contact link. To edit a contact, click the link next to a contact name

Select Contact from Account

Continue Application »
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Housing & Community Development
Public Works, Facilities & Parks

Contact Information

*First: *Last:

John Daoe

Name of Business:

*Address Line 1:

Fill in your contact information and click on
the ”COI’ltlnue" button. Address Line 2:

City:
Manterey

*Phone 1

g88-g83-8888

*E-mail:

john.doe@gmail.com

Discard Changes

15
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Public Works, Facilities & Parks

Announcements”  Logged in as:HCD STAFF  Collections (0)  Planning Reports (4] ¥ My Account Logout

Search by Permit #APN/Address 'l

Search by permit number, parcel or address in the box to the right.

Home  Building Code Compliance Cases m Public Records Requests more v

Create an Application Search Applications

Vacation Rental

1 Contacts 2 Location 3 I‘:rwafgrarzjlgrt‘i;enw 4 Documentation 5 Review 6 7

Step 1:Contacts>>
*indicates a required field.

Applicant

|f your Property Manager information is the To add a new contact, click the Add Contact link. To edit a contact, click the link next to a contact name.
same as the Applicant or Operator, click on
the “Select from Contact Account” button

and it will link your contact information you Operator
have stored. Skip to Page 19.

To add a new contact, click the Add Contact link. To edit a contact. click the link next to a contact name.

Select Contact from Account

Property Manager

To add a new contact, click the Add Contact link. To edit a contact, click the link next to a contact name

Qe
~—

Continue Application »
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Monterey County

Housing & Community Development

Public Works, Facilities & Parks

Announcements ¥ Logged in as:HCD STAFF  Collections (0)

Search by permit number, parcel or address in the box to the right.

Planning Reports (4) ¥ My Account Logout

Search by Permit #APN/Address 'l

Home  Building Code Compliance Cases m Public Records Requests more v

Create an Application Search Applications

Vacation Rental

Vacation Renfal

1 Contacts 2 Location Information

Step 1:Contacts>>

Applicant

4 Documentation 5 Review

*indicates a required field.

To add a new contact, click the Add Contact link. To edit a contact, click the link next to a contact name.

Select Contact from Account

Operator

To add a new contact, click the Add Contact link. To edit a contact. click the link next to a contact name.

Select Contact from Account

Property Manager

If your Property Manager is
different than the Applicant or
Operator contact, click on the
“Add New Contact” button and

To add a new contact, click the Add Contact link. To edit a contact, click the link next to a contact name

P e
Select Contact from Account Add New Contact '
N _—

enter the Property Manager
information.

Continue Application »

17
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Public Works, Facilities & Parks

Contact Information

*First: *Last:

John Daoe

Name of Business:

*Address Line 1:

Fill in your contact information and click on
the ”COI’ltlnue" button. Address Line 2:

City:
Manterey

*Phone 1

g88-g83-8888

*E-mail:

john.doe@gmail.com

Discard Changes

18
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Announcements ¥ Logged in as:HCD STAFF  Collections (0)  Planning Reports (4) ¥ My Account Logout

Search by Permit #APN/Address l]

Search by permit number, parcel or address in the box to the right.
Home Building Code Compliance Cases m Public Records Requests more «

Create an Application Search Applications

Vacation Rental

Vacation Rental
1 Contacts 2 Location 3 |nformation 4 Documentation 5 Review & 7

Step 1:Contacts>>
* indicates a required field.

Applicant

To add a new contact, click the Add Contact link. To edit a contact, click the link next to a contact name.

+ Contact updated successfully.

John Doe
john.doe@gmail.com

Home phone:

Mobile Phone:888-888-8888
Work Phone:

Fax:

Edit Remove

Operator

To add a new confacl, click the Add Contact link. To edil a contact, click the link nexi to a coniaci name

« Contact added successfully.

HCD STAFF
HCDStaff@countyofmonterey gov
Home phone

Mobile Phone:831-755-5132
Work Phone:

: Once complete click on the

Edit Remove “Continue Application” button.
Property Manager

To add a new confacl, click the Add Contact link. To edil a contact, click the link nexi to a coniaci name

« Contact added successfully.

HCD STAFF
HCDStaff@countyofmonterey gov
Home phone

Mobile Phone:831-755-5132
Work Phone:

Fax:

Edit Remove

_ e el

19




Create an Application Search Applications

Step 1a: Fill out your Street No and Street Vacation Rental

Name and click “Search”. If you do not have ¢ Contacts 2 Location 3 ecmion 4 Dowmentation 5 Review s 7
your Street No and Street Name proceed to Step 2:Locations>

Step 1b.

*indicates a required field.

Address

*Street No.: *Street Name: City: Zip:

Clear

Step 1b: Fill out your Parcel Number (using Parcel
this format XXX-XXX-XXX-XXX) and click o
llsea rch”- 123-456-789-000 -

Planning Area: Zoning: Zoning Notes

Fire District:

The Owner information should auto- Owner
populate based on the Assessor’s

Office's ownership records of the Parcel,
it may not populate before you click Address Line 1
“Continue Application”. If it does not

Owner Name:

If Step 1a or 1b auto populates

Address Line 2:
auto-populate that is ok, you can jche addrgss o parc&lell .
continue to the next step. As a City: State: Zip: |nfor.mat'|or1’, select Co'ntmue
=< e v Application” button. Skip to

reminder, only Individuals and Trustees
of the Trust are allowed to operate
Vacation Rentals in unincorporated E-mail:
Monterey County.

Phone: Page 24.

_ Continue Application »




If an error box pops up, open a
new web page and type in the link
below.
https://maps.co.monterey.ca.us/
wab/parcelreportwebapp/

Address Search Result List

Addresses

Showing 0-0 of 0
Address Community

No records found

Zip




@ Parcel Report Web App

_
#)
®

[ hd ‘ 4380 CARMEL VALLEY RC X 0\]» ———

Monterey County Locator
4380 CARMEL VALLEY ROAD,
Carmel, California, 93923

| 015162014000
015162029000

G16]

G16

.mﬁ.

Please type your address in this aE
search box, and when it

appears in the dropdown,
select it.

Then click within the orange

lines of your parcel to bring up
|| the parcel information.

Search result

47 4380 CARMELVALLEY ROAD, Carmel
.:.\_ Californie, 3923

Zoom to

| 015162015000

| Carmel Adult
School

22
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T 015161022000



@ Parcel Report Web App

4380 CARMEL VALLEY RC X ‘ Q ]~ e —

-+ S
= j Show search results for 4380 C_.

015162029000 |

015162028000

015162014000

G16

G16

'G18,

Copy the Assessors Parcel
Number and return to your
Vacation Rental Application.
Return to Page 16.

APN: 015162015000

s Percel 0153162015000

41363580
1801798
015-162-015-000
A

060046

o 015162015000

199119999999

Carmal Adult
School

G16

23

551t



Step 1: Fill in the Detailed Description
based on the below:

“Vacation Rental Operation License to
allow the use of residential property
for transient lodging for a period of 30
calendar days or fewer. This Vacation

Rental is a “ENTER YOUR VACATION
RENTAL TYPE”. The property is located
at 123 Main Street (Assessor's Parcel
Number XXX-XXX-XXX-XXX).”
Information in bold should be
specific to your property.

VdlatlOfn rRerlial

Vacation Rental

1 Contacts 2 Location Information

4 Documentation

Step 3:Vacation Rental Information>>

Detail Information

5 Review 6 7

*indicates a required field.

* Detailed Description: )

Custom Fields

Step 2: Select which type of
Vacation Rental you are
planning to operate.

GENERAL INFORMATION

*VR Type:

Step 3: Complete the fields
based on your specific Vacation

*Proposed VR is in a Single Family Dwelling?:

- (7)) Yes (C) No

*# of bedrooms:

*# of bathrooms:

*Maximum Ovemight Occupancy:
*Maximum Daytime Occupancy:

*|s there an active Agricultural Operation on the property?:

- (C) Yes (C) No

*VR on a public water system:
() Yes (C) No
*VR on a public sewer:
() Yes (C) No
*QOwner is an Individual or Trustee: @
~ (O Yes (O No

*Transient Occupancy Tax (TOT) Number:

Rental operation and proceed
to the next page.
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Step 1: Carefully review all of the Self-

Certifications and check the box next to
each Self-Certification.

SELF-CERTIFICATION

*1 agree that the Bedrooms of my dwelling unit satisfy all of the O
requirements as set forth in Monterey County Code Sub-Section
7.120.020.C.:

*| agree to maintain my Vacation Rental in compliance with California O
Public Resources Code Section 4291, also known as defensible space
regulations. Resources for Defensible Space can be found here:
https:/iwww.fire.ca.gov/dspace. :

*1 agree that | will obtain a business license from the County of Monterey ]
Treasurer-Tax Collector before commencing the Vacation Rental use and
will keep the business license valid throughout the Vacation Rental use.:

*1 agree that my Vacation Rental will comply with Monterey County Code )
Chapter 8.36, which prohibits housing any animal that creates a habitual
nuisance.:

*1 agree that my Vacation Rental will comply with Monterey County Code )
Chapter 10.41, which requires that solid waste and recycling be

contained within appropriate receptacles with lids and stored out of sight
unless in conformance with neighborhood standards.:

*1 agree that my Vacation Rental will comply with Monterey County Code )
Chapter 10.60, which prohibits at all times of day and night the making,
assisting in making, allowing, creating, or causing to be made outside
amplified sound.:

*1 and/or my Property Manager are available 24 hours per day, will be O
responsible for responding to complaints, and can arrive on site within
30 minutes.:

*| agree that the Operator and Occupant will sign a written rental O
contract. The rental contract shall be in writing and identify the name,
address, telephone number, and email address of the Operator, Property
Manager, and at least one responsible Occupant who is 18 years or

older.:

*1 agree to maintain precise records and documentation, including the [
names, phone numbers, home addresses of at least one guest per stay,

the number of guests, guest's license plate numbers if traveling by car,

and dates of stay. These records must be maintained for the Vacation
Rental Operation License terms plus two years and can be examined by

the County upon request.:

*| agree that outdoor fire areas, including approved recreational fire [l
containers and portable fireplace containers, will not be operated while
the property is rented.:

*1 agree that my septic system will comply with Monterey County Code [
Chapter 15.20 for regulation of septic systems, and | will post advisory
signs at all kitchen sink{s) and toilet(s).:

*1 agree that all online rental contracts, advertisements, and listings for )
my Vacation Rental will, at a minimum, contain the following: the

Vacation Rental Operation License number, the Maximum daytime and
nighttime occupancy, the time period for quiet hours, and the Advertised
Rental Rate.:

*| agree to notify the County at least 30 calendar days before the O
Vacation Rental Operation License expiration if | wish to renew my
Vacation Rental Operation License.:

*1 agree that | will have only one rental contract at any given time.: [l

*| agree that upon receipt of an approved License, the Operator shall O
mail an informational letter using the County provided template to
neighboring properties within a 300-foot radius of the property; and if
applicable, to all properties with ownership or access rights to any

shared private road utilized to access the Vacation Rental.:

HOMESTAYS SELF-CERTIFICATION

HOMESTAY S AND LIMITED VACATION

Continue Application »

Step 2: Once you have completed
all of the information, reviewed,
and checked all Self-Certifications,
click “Continue Application”.




Announcements ¥  Logged in as:HCD STAFF  Collections (0]  Planning Reports (4) ¥ My Account Logout

Search by Permit #APN/Address l]

Search by permit number, parcel or address in the box to the right.

Step 1: Applicants must have the below
documents at a minimum_ |f you have e Building Code Compliance Cases m Public Records Requests more v
guestions, please review the Vacation

Rentals implementation Webpage by kate an Application Search Applications
visiting this webpage: . o Rental
https://comry.us/VacationRentals. _
2 Location z r:?fgartrln%r:igﬁmal 4 Documentation 5 Review 6 Pay Fees 7

Step 4. Documentation>>
Documents needed for all VR Types:
= Site and Floor Plan Examples

= Operations Plan
Proof of Solid Waste Collections (garbage bill)
Evacuation maps
Most recent bill for sewer services
Most recent water bill or proof that you meet water guality standards

= Home Inspection Report
Homestays must also submit at least two of the following:
s Motor Vehicle Registration
s Voter Registration
» Homeowner's exemption on property taxes
» Utility Bill

* indicates a required field.

Attachment

The maximum file size allowed is 250 MB.
ade;adp;bat;chm;cmd;com;cpl;exe:hta; htm; htmlins;isp:jar;js;jse;lib;Ink:mde;mht; mhtml; msc;msp; mst; php; pif;scr; sct:shb; sys;vb;vbe;vbs,vxd;wsc; wsf;
are disallowed file types to upload.

. >
Name Category _
N ds f d.

! o records foun Step 2: To Upload a document, )

click “Upload Document”.
N\ P

Upload Document

Continue Application »
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https://comry.us/VacationRentals

Monterey County
Housing & Community Development
Public Works, Facilities & Parks

File Upload

The maximum file size allowed is 250 MB.
ade;adp;bat;chm;cmd; com;cplexe hta:htm;htmLins;isp:jar;js:jse;lib;Ink;mde;n

are disallowed file types to upload.

To Upload a document, click “Upload

Document”.

N
Upload Document
e ———




°Open

xamples v G Search zExamples

Vacation Rentals are required to submit the below documents with the below naming conventions as a part of their P

application:

° Site and Floor Plan PLANS_SITE_FLOOR_PLAN : o

° Home Inspection Report VR_HOME_INSPECTION_REPORT te modifigd

° Operations Plan OPERATION_PLAN 8/2Ul4 1332 PV

= The following documents must be attached as a part of the Operations Plan:
o) Proof of Solid Waste Collections (garbage bill)

To Upload a document, select the
document(s) from your computer.

o Evacuation maps 8/2024 7-34 PM .

o Most recent bill for sewer services S.elec.ted documents dppear ina grey

o Most recent water bill or proof that you meet water quality standards 8/2024 7:35 PM h|ghI|ght.

8/2024 7:33 PM

8/2024 7:37 PM

Homestays must also submit at least two of the following:
H Motor Vehicle Registration MOTOR_VEHICLE_REGISTERATION 9/2024 9:16 AM
D Voter Registration VOTER_REGISTERATION

- Property Tax Bill with the Homeowner’s Exemption PROPERTY_TAX_BILL
U Ut|||ty bill UT".'TY_B".L - osoft Word D... 60 KB

9/2024 9:16 AM 24 KB

Microsoft Word D...

~ Letter to Operators

Vacation_Rental_Checklist.V.1 Microsoft Word D...

Once you have selected the

_ Guidebook for Applicants

Vacation Rental Checklist for Applicants.V.1 10/10/2024 3:07 PM Microsoft Word D... a ppropriate docu ments, then
PLANS_SITE_FLOOR_PLAN 10/22/2024 10:42 AM  Adobe Acrobat D... click “Open”.

v [l This PC VR_HOME_INSPECTION_REPORT 10/22/2024 10:42 AM  Adobe Acrobat D...
> EZwindows (C) OPERATION_PLAN > 10/22/2024 10:43 AM  Adobe Acrobat D...

File name: "OPERATION_PLAN" "PLANS_SITE_FLOOR_PLAN" "VR_HOME_INSPECTION_REPORT" v ‘ All\PEs

Upload from mobile @

Cancel

28



Monterey County
Housing & Community Development
Public Works, Facilities & Parks

File Upload

The maximum file size allg

ade;adp:bat;chm;cmd;col
are disallowed file types

Once you have all of the documents
Midhanianae included that you would like to
e Y upload click “Continue”.

VR_HOME_INSPEQ

Upload Document Remove A
4

»




types to upload.
Step 1: Once all of the required

[ ]
documents have been uploaded, select o
. ! Latest Update Description Upload Date Type Actit
the appropriate document type in the
dropdown.
>
*Type: Remove
Site Plan/Floor Plan -
File:
PLANS_SITE_FLOOR_PLAN.pdf
100%
*Type: Remove
Vacation Rental Home Inspection Fore
File:
VR_HOME_INSPECTION_REPORT.pdf
100%
*Type: Remove
Operation Plan v
Step 2: To Upload a document,

File: click “Save”.

OPERATION_PLAN.pdf
100%

‘ Save ’ Upload Document Remove All

Continue Application »
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The attachment(s) has/have been successfully uploaded.
It may take a few minutes before changes are reflected.

Vacation Rental

3 Vacation Rental

Information 4 Documentation 5 Review

1 2 Location

Step 4:Documentation>>

Documents needed for all VR Types:
= Site and Floor Plan Examples
= Operations Plan
Proof of Solid Waste Collections (garbage bill)
Evacuation maps
Most recent bill for sewer services
Most recent water bill or proof that you meet water quality standards

= Home Inspection Report
Homestays must also submit at least two of the following:
« Motor Vehicle Registration
« \oter Registration
» Homeowner's exemption on property taxes
» Utility Bill

Attachment

6 Pay Fees 7

*indicates a required field.

The maximum file size allowed is 250 MB.

ade;adp;bat;chm;cmd;com;cpl;exe;hta;htm;html;ins;isp;jar;js;jse;lib;Ink;mde; mht;mhtml;msc; msp;mst; php;pif;scr;sct;shb;sys;vb;vbe;vbs;vxd; wsc; wsf;

are disallowed file types to upload.

4 G

Name Category Size Latest Update  Description

PLANS_SITE_FLOOR_PLAN.pdf ?,'ltaipla”mmr 56250 KB 11/22/2024
Vacation

VR_HOME_INSPECTION_REPORT pdf  hentalHome ) 20 p 11/22/2024
Inspection

Form

Operation

OPERATION_PLAN.pdf Plan

4

Upload Document

490.65 KB 11/22/2024

11/22/2024 Actic

11/22/2024 Actic

Continue Application »

Upload Date Type Actio

11/22/2024 A Then click, “Continue Application” to

move to the next step.
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S S VI T @ S U TGS T LIS DS Ly G 1 G @S, L
propetties with ownership or access rights to any shared private road
utilized to access the Vacation Rental..

For applicants that reside within the Del Monte Forest, it is the applicant’s Yes
responsibility at the outset to ensure that the use of the property as a

vacation rental does not violate any deed restrictions on title that govern

uses on the property. Specifically, numerous properties within the Del

Monte Forest have an agreement on title that restricts a property owner

from conducting "any trade or business of any description, nor shall said
premises be used or occupied for any other purposes whatever except

solely and exclusively for the purpose of a private dwelling or residence
without the consent of the Seller.:

The applicant proceeds at their own risk by pursuing County of Monterey Yes
permits/licenses for a vacation rental. If the vacation rental violates

applicable deed restrictions, the applicant may face civil liability regardless

of receiving a valid permit and/or license from the County.:

HOMESTAYS SELF-CERTIFICATION

HOMESTAYS AND LIMITED VACATION

Attachment

The maximum file size allowed is 250 MB.
ade;adp;bat;chm;cmd;com;cpl;exe;hta;htm; html;ins;isp;jar;js;jse;lib;Ink;mde;mht; mhtml;msc; msp;mst;php; pif;scr;sct;shb;sys;vb;vbe;vbs;vxd; wsc; wsf;
are disallowed file types to upload.

4 G >

Name Category Size Latest Update  Description Upload Date Type Actio

PLANS_SITE_FLOOR_PLAN.pdf ?,'l';‘“;lpla”/n"o' 56259 KB 11/22/2024 11/22/2024 Actir

Vacation
VR_HOME_INSPECTION_REPORT.pdf ﬁ\i’;t:ég';nme 40435KB  11/22/2024 11/22/2024 Acti

Form

Operation
Plan

./ 4

OPERATION_PLAN.pdf 490.65 KB 11/22/2024 11/22/2024 Actii

Continue Application »

Once you have reviewed your entire
application and confirmed all the
information is correct; then click,

“Continue Application” to move to
the next step.
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Monterey County
Housing & Community Development

Public Works, Facilities & Parks

Announcements ¥ Logged in as:HCD STAFF  Collections (0)  Planning Reports (4) ¥ My Account Logout

Search by Permit #APN/Address ll

Search by permit number, parcel or address in the box to the right.

Home Building Code Compliance Cases m Public Records Requests more ¥

Create an Application Search Applications

Vacation Rental

1 2 3 Vacation Rental

7 Application
Information

4 Documentation 5 Review 6 Pay Fees Submitted

Step 6:Pay Fees

Listed below are preliminary fees based upon the information you've entered. Some fees are based on the quantity of work items installed
or repaired. Enter quantities where applicable. The following screen will display your total fees.

Application Fees

Fees Amount

$965.00

Vacation Rental Operator's License

Technology Fee 7228

518.62

General Plan Implementation $96.50 Appllca ntS dare then I'eC]UIred tO pay

TOTAL FEES: $1.15240 the fees associated with the Vacation
Note: This may not include final fees. Rental Operation License, prior to the
application submittal. Click “Continue

™ . . m
Application” to pay your fees.

Document Storage/Scanning




S>€arcn by permit numper, parcelL or aaaress In tne pox to tne rignt.
Home Building Code Compliance Cases m Public Records Requests more «

Create an Application Search Applications

Vacation Rental

Vacation Rental : ’ Application
1 2 3 |nformation 4 Documentation 5 Review 6 Pay Fees Submitted

Step 6:Pay Fees

Please select a payment method and then fill in all required information.
The available payment methods are:
+Credit Card

Applicants can choose which +Bank Account
H . *Trust Account

option they would like to pay

their fees with.

Use the dropdown menu to change the payment type.

* indicates a required field.

Payment Options

Amount to be charged: $1,152.40

(@ Pay with credit/debit or PayPal
(O Pay with Credit Card
(O Pay with Bank Account

To pay fees, click the “Submit
Payment” button. This will then take
you to the specific payment page,
B where you will enter your payment
¢ submit Payment» information.



Step 5: Submit a Vacation Rental Operation License application to County of Monterey Housing
and Community Development Continued

Once the application fees have been paid, applicants will receive a message on the screen that the
fee has been paid and the application has been successfully submitted.

Applicants will receive an email confirming their application has been submitted. If there are
guestions about the application, applicants will receive a follow-up email from the County of
Monterey Housing and Community Development (HCD) staff.

Additionally, if the application is for a Commercial Vacation Rental, HCD staff will contact the
applicant to begin the Use Permit application process.

If you have questions about your submitted application, please call (831) 755-5025 and ask to
speak with a Permit Technician, or email us at HCDVacationRentals@CountyofMonterey.gov.

Step 6: Submit a Business License application to the County of Monterey Treasurer-Tax Collector

Applicants for Vacation Rental operations in the unincorporated Monterey County must submit an
application for a business license with the County of Monterey Treasurer-Tax Collector. Applicants can apply
for a Business License by visiting this website:
https://hdlweb.co.monterey.ca.us/PrimeWeb/Apply/GettingStarted/BusinessLicense.

Step 7: Receive approval for your Vacation Rental Operation

Once you receive approval, you can begin operating. You must continue to pay TOT. Your Vacation Rental
Operation License and Business License must be renewed every year.
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https://hdlweb.co.monterey.ca.us/PrimeWeb/Apply/GettingStarted/BusinessLicense
https://hdlweb.co.monterey.ca.us/PrimeWeb/Apply/GettingStarted/BusinessLicense
mailto:HCDVacationRentals@CountyofMonterey.gov
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